
School District of Manawa
Policy & Human Resources COMMITTEEMEETING

Manawa School District Office - Board Room
800 Beech Street, Manawa WI

(920)596-2525

Monday, August 14, 2023
6:55 P.M.

Board of Education Committee Members:
Reierson (C), Hansen, & Krueger

❖ CALL TO ORDER

❖ ROLL CALL - Verification of Quorum
➢ B.O.E. Members Present:

❖ COMPLIANCEWITH OPEN MEETING LAW NOTIFICATION [§19.84(2) Wis. Stats.]

❖ AGENDA

1. Consider endorsement of proposal to reclassify Literacy Specialist position
a. Proposal to change Literacy Specialist to Administrative Position
b. Existing Reading Specialist Job Description

2. Consider endorsement of the District At-Risk Plan (Phoenix Program)
a. District At-Risk Plan (Phoenix Program) Document

3. Consider endorsement of Policies (NEOLA)
a. - s. Review Policy endorsements from P&HR Committee on May 8, 2023.

Copies of Endorsed policies (need to be forwarded to the full B.O.E.)

4. Discuss creation of a daycare program within the School District.

5. Discuss Orientation and On-Boarding Process.
a. New Employee Onboarding Checklist
b. Background Check Form
c. Confidentiality and Acceptable Use Form
d. Technology Acceptable Use Terms

* Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation.
The meeting room is wheelchair accessible. This meeting is a meeting of the Board of Education in public for the
purpose of conducting the School District's business and is not to be considered a public hearing. There may be a
time for public comment during the meeting as indicated in the agenda.

**Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make
reasonable accommodations including the provision of informational material in an alternative format for a disabled
person to be able to attend this meeting.
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6. Discuss defining Subject Matter Experts (SME's) to write Standard Operating
Procedures (SOP's).

7. Discuss the mileage and reimbursement process.
a. Previous Mileage & Reimbursement Form
b. Revised Mileage & Reimbursement Form

8. Discuss weighted GPA / Laude change and ensure compliance with B.O.E. Policy
a. Policy 5430 - Class Rank
b. Policy 5451.01 - Wisconsin Academic Excellence Scholarship

9. Follow-up discussion on topic from July 17, 2023 committee meeting - Transgender
Policy creation.

❖ FUTURE MEETING AGENDA ITEMS
➢

❖ ADJOURN

* Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation.
The meeting room is wheelchair accessible. This meeting is a meeting of the Board of Education in public for the
purpose of conducting the School District's business and is not to be considered a public hearing. There may be a
time for public comment during the meeting as indicated in the agenda.

**Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make
reasonable accommodations including the provision of informational material in an alternative format for a disabled
person to be able to attend this meeting.



 School District of Manawa 
 Students Choosing to Excel, Realizing Their Strengths 

 Board/Committee Meeting Date:  _____8/14/23_____ 
 Agenda Item:  __1__ 

 Subject:  _____Reclassification of Reading Specialist as Administrative Position with expanded duties ____ 

 Presenter(s):  ____ Ryan Peterson_____ 

 I.  Overall Content/Purpose: 
 The reading specialist position has been posted on various job boards for several months without positive results. 
 In an effort to generate a pool of highly qualified candidates, the Administration is proposing a position 
 reclassification to Administration with additional job duties and responsibilities. 

 II.  Point of Emphasis / Key Communication(s): 
 1.  A  position  with  the  title  of  Assistant  Director  of  Literacy/Summer  School  Principal  will  generate  a  quality 

 pool  of  candidates  as  the  SDM  works  to  fill  every  position  with  highly  qualified  candidates.  This  will  target 
 school leaders looking to advance into administrative positions. 

 2.  This  position  will  oversee  the  Literacy  Intervention  and  Instruction  at  the  Elementary  School  and  Literacy 
 Intervention  at  the  Secondary  School  in  partnership  with  the  Elementary  and  Secondary  School  Principals 
 and under the direction of the District Administrator. 

 3.  This  position  will  work  as  an  Instructional  Coach  to  ensure  high  quality  coaching  and  professional 
 development is available for all staff within the school district regarding literacy instruction. 

 4.  This  position  will  take  over  responsibility  for  development  and  daily  operations  of  summer  school 
 programming in partnership with the Elementary and Secondary School Principals. 

 5.  Terms  of  Employment:  261  contract  days  per  year  with  holiday,sick,  and  vacation  days  in  alignment  with  the 
 administrative  team.  Salary  and  benefits  specifics  will  be  established  after  discussion  with  the  P  &  HR 
 committee. 

 RECOMMENDATION: 
 District Administration recommends reclassifying the Literacy specialist position to Assistant Director of Literacy 
 / Summer School Principal. 

 III.  Board Motion (Request): 
 Motion and 2nd to approve the proposal to reclassify the Reading Specialist position as Administrative with 
 expanded duties and responsibilities with a new job title of Assistant Director of Literacy / Summer School 
 Principal. 

 IV.  Contact for More Information: 
 Name:  ____Ryan Peterson_____  Phone:  ____920.596.2525_____ 



 SCHOOL DISTRICT OF MANAWA 
 READING SPECIALIST (K-12) 

 Job Description 

 QUALIFICATIONS  : 
 Valid Wisconsin Reading Specialist License. Excellent writing and speaking skills, and ability to 
 communicate with students, teachers, and families of students. 

 GENERAL RESPONSIBILITIES: 
 Under the direction of the district administrator, the responsibilities of the position fall 
 into two main categories.  As a reading teacher and interventionist, the reading 
 specialist is responsible for providing direct instruction to students individually or in 
 small groups, to enable students to develop literacy skills.  As a literacy leader, the 
 position is responsible for implementing a comprehensive literacy program at the 
 assigned school through coaching, supporting, and guiding teachers in best practice for 
 literacy instruction. 

 REPORTS TO: 
 District Administrator 

 Title I and private school consultation for all titles 

 JOB RESPONSIBILITIES (READING TEACHER/INTERVENTIONIST): 
 ●  Provide direct instruction in the areas of reading and writing for identified groups 

 and individual students. 
 ●  Serve as part of the Building Consultation Team (BCT) in both schools to help 

 identify, and, when necessary,  assess students in need of reading remediation. 
 ●  Serve on the Pupil Services Team to develop and plan for programs that ensure 

 quality instructional practices 
 ●  Work in collaboration with the BCT to research and purchase intervention 

 materials appropriate for students’ needs. 
 ●  Collect, review, and share reading and writing data to ensure goals are being 

 met. 

 JOB RESPONSIBILITIES (LITERACY LEADER): 
 ●  A majority of the reading specialist’s time shall be devoted to coaching to include: 

 co-teaching, collaboration, facilitation of instructional strategies, modeling, 
 observing, and providing feedback. 



 ●  Provide curriculum support and training for all teachers and continuous staff 
 development that supports district initiatives. 

 ●  Model and coach instructional methods in a variety of settings and provide 
 instructional support. 

 ●  Collaborate with and coach teachers on using classroom data to plan instruction 
 ●  Conduct a coaching cycle complete with observations and feedback to teachers 

 on effectiveness of literacy instruction 
 ●  Find appropriate supplemental resources for teachers 
 ●  Participate in parent conferences and provide instructional suggestions 
 ●  Remain grounded in content standards and objectives in order to facilitate 

 meaningful instruction 
 ●  Serve with the administrative leadership team and work in collaboration with 

 administrators on various district initiatives and goals 
 ●  Collaborate with district administrator to keep Title I and ESSA plans up to date. 
 ●  Collaborate with district administrator to ensure service and communication to 

 our private school partner 
 ●  Communicate and document all Title I regulations in yearly monitoring binder 
 ●  Oversee Title I resource teacher/interventionist that works with private school 
 ●  Coordinate parent engagement activities 
 ●  Perform other duties as assigned 



**DRAFT**

At-Risk Handbook
Gr. 6-12

Phoenix Program

School District of Manawa
800 Beech Street Manawa, WI 54949

920-596-2525
www.manawaschools.org



School District of Manawa

Mission Statement:
The School District of Manawa is the place where students choose to excel

academically and realize their strengths.

Vision Statement:
The School District of Manawa engages students to reach their full

potential in a changing global society through highly effective instruction
and leadership.

Wisconsin statute 118.153 requires every school board to identify the children at risk of not
graduating from high school who are enrolled in the school district, and annually develop or
update a plan describing how the school board will meet their needs.

Contact Person:
At-Risk Coordinator

Mary Eck
(920) 596-5804

meck@manawaschools.org

STUDENTS AT-RISK PROGRAM GOALS:
● To increase school success and graduation rate for students identified as at-risk.
● To provide opportunities for all students to feel a sense of belonging to the school

community.
● To reduce student failure and potential dropouts.
● To provide early intervention for students identified as being at-risk.
● To involve parents and community resources in meeting the needs of students identified

as at-risk.
● To enhance students’ achievement and self-worth

CRITERIA USED TO IDENTIFY STUDENTS AT RISK:
Students in grades 6 through 12 who are at risk of not graduating from high school because
they are dropouts or are two or more of the following:

● One or more years behind their age group in the number of high school credits attained
● Two or more years behind their age group in basic skill levels
● Habitual truants as defined by §118.16(1)(a)
● Parents
● Adjudicated delinquents
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● Eighth-grade pupils whose score in each subject area on the examination administered
under §118.30(1m)(am) was below the basic level

● Eighth-grade pupils who failed the examination administered under §118.30(1m)(am)
● Eighth-grade pupils who failed to be promoted to the ninth grade
● Students with AODA use/ abuse
● Students with documented mental health issues

IMPLEMENTATION OF AT-RISK PROGRAMMING

Each summer, the principals will provide a list of students considered to be at risk of not
graduating, based on the criteria listed above. These students will be discussed at the Building
Consultation Team meetings in the weeks before the start of the school year, by September 1.
The building principals, as a part of the Building Consultation Team, are responsible for
activating and implementing the district’s intervention systems of support that will best fit the
students’ needs. When additional interventions, programs, and services are needed, these
teams will also take responsibility for assessment, identification, development of an action plan
or program, and progress monitoring. Students new to the district will be assessed and
evaluated by the Building Consultation Team within four weeks of arrival.

DISTRICT INSTRUCTIONAL AND BEHAVIORAL SERVICES

To advance achievement for all students, the School District of Manawa has established a
multilevel Response to Intervention (RtI) process for the early identification and support of
students with learning and behavior needs. The RtI process begins with high-quality instruction
and universal screening of all children in the general education classrooms. Struggling learners
are provided with interventions at increasing levels of intensity to accelerate their rate of
learning. These services may be provided by a variety of personnel. Progress is closely
monitored to assess both the learning rate and level of performance of individual students.
Educational decisions about the intensity and duration of interventions are based on individual
student responses to the instruction. RtI is designed for use when making decisions about
student needs, creating a well-integrated system of instruction and intervention guided by child
outcome data. In this District, educational decisions are made within the Building Consultation
Team (BCT) process. An overview of this process follows:

Tier I: General instructional and behavioral services/programs are the universal services and
programming that provide a quality educational program for all students. These services and
programs are also considered to be preventative and generally meet the needs of 80%- 90% of
the district’s students. They include:

Instructional Services:

● Standards-based instructional design
● Frequent classroom formative assessments
● Classroom intervention and progress monitoring
● Universal screening
● Parent access to Skyward database and district website
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● Progress and Grade Reports
● School nursing services
● Curriculum adaptations/modifications
● Enrichment programs
● Summer School
● Career Counseling Conferences

Behavioral Services:

● Positive Behavior Interventions and Supports (PBIS)
● Annual transition activities
● Training for teachers
● Anti-bullying initiatives
● Suicide Prevention Activities
● Parent/Teacher conferences
● Guidance and counseling programs
● Staff de-escalation training (Non-Violent Crisis Intervention)
● Focus on attendance

Tier II: Supplemental school instructional and behavioral programs/services are supplemental
services and research-based interventions provided to some students (5-15%) when the
students meet criteria established in the RtI process. Grade-level teams or building resource
staff work together to systematically implement and establish supports where student progress
is monitored at least bi-weekly. These include:

Instructional Services

● Universal Screening and Tier II interventions in addition to classroom instruction
● Classroom and curricular modifications/accommodations
● Teacher training specific to at-risk students
● Online classes/credit recovery
● Title I reading support
● Section 504 Plans
● Supplemental curriculum resource materials/ academic support
● Health protocols and other individual (504) accommodation plans
● Assistive Technology
● English Language Learning program/support
● Enrichment programs

Behavioral Services:

● Truancy plan
● Positive Behavior Interventions and Supports (PBIS)
● School counseling or psychology services
● Anti-bullying initiatives
● Small group and individual support; check-in and check-out
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Tier III. Intensive Interventions are research-based interventions used with small groups of
students whose deficiencies are so unique they require individualized and intensive instructional
approaches. Students qualifying for Tier III will receive Tier I and Tier II services in addition to
those listed here. These include:

● Skill specific Intensive/Individualized Interventions
○ Outlined by the Building Consultation Team and developed with input from

teaching staff, parents, and student
● Alternative program

○ GEDO #2 program to earn a high school diploma
■ A program in which students take the four GED tests, complete health,

civics, and other requirements
■ Students must be 17 years old
■ Students must be in the 4th year of high school
■ Students must be able to demonstrate a 9th grade level of reading
■ Students participate in 15 hours per week of small group instruction

PARENT NOTIFICATION
According to § PI 25.04 (5). the district must notify each pupil and his or her parent/guardian in
writing whenever the pupil has been identified as a child at risk of not graduating. The Building
Consultation Team will send a notification before the school year begins. The notice shall
include the following:

● The name and telephone number/email of a person the parent/guardian or pupil can
contact regarding the school district’s at-risk plan or program

● A description of the at-risk plan
● A statement that the pupil is eligible to be enrolled under the district’s plan to serve

children at-risk
● A description of the at-risk programs available and how the pupil may participate in a

specific program
● Description of the enrollment process
● Process for the parent/guardian if he or she disagrees with the planned services
● Assurance that the special education and related services needs of a pupil with a

disability, as defined in § 115.76 (3)(5) are first addressed in the pupil’s individualized
education program developed pursuant to §115.787, whenever that pupil is also eligible
to be served in an at-risk program

EVALUATION
The Building Consultation Team will evaluate and report to the school board annually, in July,
the success of the services provided under the at-risk plan by:

● Increase in graduation rates
● Decrease in dropout rates
● Improved school attendance
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● Decrease in legal referrals
● Decrease in disciplinary referrals
● Decrease in course failures

COMMUNICATION
The staff and community partners will be informed about the at-risk plan and available services
through:

● District web page - under the Programs and Services tab
● Course of Study catalog (posted on the district website)
● Committee reports
● In-service time
● Involvement in the process of student identification
● Curriculum collaboration
● Staff meetings
● School board meetings

REFERRAL PROCESS

Students who meet the criteria for being a student at-risk can be brought to the attention of the
school principals by the teaching staff, administration team, parents, or social service personnel.
Once the list of students is compiled by the principals, the Building Consultation Team (BCT)
reviews it and ensures that the students meet either the state, district, or discretionary criteria.
Next, parents of students identified are notified of their eligibility for at-risk programming.

For Tier II Services, students may be placed in a class so that they can make up any missing
credits. When a student fails a class, the high school guidance counselor and the at-risk
coordinator will offer the student and guardian different options in order to make up the credit.
The student may take the class during a summer school session. They will also be offered the
opportunity to re-take the class in subsequent years either in the traditional classroom or
through an online curriculum, PLATO.

The student may be in a “credit rescue” situation or a “credit recovery’ situation. A “credit
rescue” situation is when a student is given a set amount of time to complete work in order to
“rescue'' a failing grade. The At-Risk coordinator will work closely with the regular education
teacher to develop the work and monitor the student’s progress. If the student is unable to, or if
the teacher deems the work too much for a “credit rescue” then the student is given an
opportunity to recover the credit. That student is then required to work through the entire
curriculum for the class. That can be a modified curriculum or it can be on the Edmentum
software (referred to as PLATO). The student may also be invited to take the class again in the
traditional classroom. (see above)
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For Tier III services, the transcripts of all students who are in their junior year are examined at
the end of the first semester. In conjunction with the BCT, the At-Risk Coordinator evaluates the
credits of all students in order to determine if any of them would be eligible for the GEDO #2
program. In order to qualify, students must be more than one full year behind in their credits,
seventeen years old, be able to read at the ninth grade level, and be in their final year of high
school. If students meet those criteria, the At-Risk Coordinator meets with the parents and the
student to outline a plan for the student to graduate through the GEDO #2 program. That plan
may include a contract for the student to follow for the remainder of their junior year in order to
secure a spot in the GEDO #2 program. There may also be students who need intensive work
on a particular skill, which would be identified by the At-Risk Coordinator and a plan outlined
with the parents.
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0100 - DEFINITIONS
 
The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the State of
Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.
 
Whenever the following items are used in these bylaws, policies, and administrative guidelines, they shall have the meaning set
forth below:
 

Administrative Guideline
 
A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation. The District
previously referred to administrative guidelines as rules.
 
Administrator
 
An employee who holds a position of leadership over a defined function or department of the District, is employed with an
administrative contract, and/or who reports directly to the District Administrator.
 
In policy and administrative guidelines, capitalization of the term Administrator may imply delegation of responsibilities, as
appropriate, to staff members.
 
Agreement
 
A collectively negotiated contract with a recognized bargaining unit.
 
Apps and Services
 
Apps and services are software (i.e., computer programs) that support the interaction of personal communication devices (as
defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web browser.
Apps and services are used to communicate/transfer information/data that allow students to perform actions/tasks that
assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment. Apps and services also are used to facilitate
communication to, from and among and between, staff, students, and parents, Board members, and/or other stakeholders
and members of the community.
 
Board
 
The School Board also commonly referred to as the Board of Education shall take action that is within the comprehensive
meaning of the terms 'duties and powers' provided that such action is not prohibited by State or Federal law. (Chapter 118,
Wis. Stats. and Chapter 120, Wis. Stats.).
 
Within these bylaws and policies, the terms Board and District may be used interchangeably, depending on the context of the
policy.
 



Bylaw
 
Rule of the Board for its own governance.
 
Clerk
 
The chief clerk of the Board. (See Bylaw 0171.3)
 
District
 
The School District. Within these bylaws and policies, the terms Board and District may be used interchangeably, depending
on the context of the policy.
 
District Administrator
 
The administrative head of the School District of Manawa.
 
In policy and administrative guidelines, capitalization of the term District Administrator may imply delegation of
responsibilities, as appropriate, to staff members.
 
Due Process
 
Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending
on such circumstances.
 
Full Board
 
Authorized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.
 
Information Resources
 
 The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information. This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.
 
Law Enforcement Officer(s) or Agencies
 
 These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers acting
within their legal authority.
 
Legal Custodian of Records
 
The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for the
District. The DRC shall keep and preserve the public records of the District and is granted authority to render a decision and
carry out duties related to those public records. The DRC is designated in Policy 8310 - Public Records.
 

Legal Notice

Legal notice means every notice required by law to be published in a newspaper or other publication. There are three (3) classes of
notices: class 1 (requiring one (1) insertion); class 2 (requiring two (2) insertions); and class 3 (requiring three (3) insertions).
When more than one (1) insertion is required, the notice must be published once each week for consecutive weeks, with the last
notice published at least one (1) week before the act or event, unless otherwise specified by law. Sunday publication is permitted.

May
 
This word is used when an action by the Board or its designee is permitted but not required.
 
Medical Advisor
 
The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles. (PI 8.01(g)(3))
 
Meeting
 



Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. 19.82(2), Wis. Stats.
 

Official Newspaper

A newspaper may be designated by the Board under 985.05. Other publication options are available to the Board pursuant
to 120.11(4), Wis. Stats.

Parent
 
The natural, adoptive, or surrogate parents or the party designated by the courts as the legal guardian or custodian of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.
 
Personal Communication Devices

 Personal communication devices ('PCDs') include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.
 
Policy
 
A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.
 
President
 
The chief executive officer of the Board of Education. (See Bylaw 0171.1)
 
Principal
 
The educational leader and head administrator of one (1) or more District schools.
 
In policy and administrative guidelines, capitalization of the term Principal may imply delegation of responsibilities, as
appropriate, to staff members.
 
Professional Staff Member
 
District employees who are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees who are responsible for oversight or supervision of a component or components of
the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or
are required to have administrator certification, but excluding the District Administrator/Superintendent.
 
Relative
 
The mother, father, sister, brother, spouse, domestic partner, parent of spouse/domestic partner, child or step-child,
grandparents, grandchild, dependent or member of the immediate household.
 
School Nurse
 
A school nurse is a registered nurse who meets the requirements of 115.001(11), Wis. Stats.  A school nurse has the
authority to exclude students for signs of illness. 
 
School Official
 
Except if otherwise defined in policy, a school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or medical staff and law enforcement
unit personnel); or a person serving on the Board. 
 
The term school official is inclusive of other parties, such as attorney, contractor, consultant, volunteer, or other party to
whom the Board has outsourced a service otherwise performed by Board employees (e.g., a therapist); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his/her tasks (including volunteers) pursuant to the Family Educational Rights and Privacy (FERPA) definition -
See Policy 8330 - Student Records.
 
Shall
 
This word is used when an action by the Board or its designee is required. (The word 'will' or 'must' also signifies a required
action.)
 
Social Media
 



Social media are online platforms where users engage with another and/or share information and ideas through text, video,
or pictures. Social media consists of any form of online publication or presence that allows interactive communication,
including, but not limited to, text messaging, instant messaging, websites, web logs ('blogs'), wikis, online forums (e.g., chat
rooms), virtual worlds, and social networks. Examples of social media include, but are not limited to, Facebook, Facebook
Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram, Pinterest, Skype, and Facetime. Social media
does not include sending or receiving e‑mail through the use of District-issued e-mail accounts. Apps and web services shall
not be considered social media unless they are listed on the District's website as District-approved social media
platforms/sites.
 
Student
 
A person who is officially enrolled in a school or program of the District.
 
Superintendent
 
Sometimes the administrative head of the School District is referred to as Superintendent but has the authority of the District
Administrator by law.
 
In policy and administrative guidelines, capitalization of the term Superintendent may imply delegation of responsibilities, as
appropriate, to staff members.
 
Support Staff
 
Any employee who provides support to the District’s program and whose position does not require a professional certificate.
This category includes special education paraprofessionals, even though it is a requirement to hold a special education
program aide license issued by the Wisconsin Department of Public Instruction (DPI) or another valid and current DPI license
or permit.
 
Technology Resources
 
 The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software
and operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),
the computer network, Internet connection, and online educational services and apps.
 
Treasurer
 
The chief financial officer of the Board (See Bylaw 0171.4)
 
Vice-President
 
The Vice-President of the Board. (See Bylaw 0171.2)
 
Voting
 
A vote at a meeting of the Board. The law requires that Board members must be present in order to have their vote officially
recorded in the Board minutes and to be available for a roll call vote. A Board member’s presence at a meeting includes
his/her presence if attending by telephone or other manner of remote access, so long as such remote access is compliant
with State law. No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access during quasi-
judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.

 
Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal Register are
noted as F.R., and the Code of Federal Regulations as C.F.R.
 
Revised 8/22/16
Revised 7/17/17
Revised 12/18/17
Revised 4/27/20
Revised 3/15/21
Revised 1/17/22
Revised 4/25/22
 
© Neola 20232

Last Modified by Melanie J Oppor on May 8, 2023
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0175 - ASSOCIATION MEMBERSHIPS
 
The Board of Education may maintain membership in the National School Boards Association, and/or Wisconsin Association of
School Boards ( ) Consortium of State School Board Associations [END OF OPTION] and may take part in the activities of these
groups.
 
The Board may also maintain institutional memberships in other educational organizations which the District Administrator and
Board find to be of benefit to members and District personnel.
 
The materials and other benefits of these memberships will be distributed and used to the best advantage of the Board and staff.
 
© Neola 202306

Last Modified by Steve LaVallee on April 23, 2023
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2220 - ADOPTION OF COURSES OF STUDY
 
The Board of Education shall provide a comprehensive instructional program to serve the educational needs of the students of this
District. In furtherance of this goal and pursuant to law, the Board shall periodically adopt courses of study through inclusion in the
sequential curriculum plan described in Policy 2210 - Curriculum Development. A course of study is part of the sequential curriculum
plan that describes course objectives, sequence, content, and a method of evaluating student attainment of objectives. Each course
of study shall specify the hours of instruction committed to it each week, semester, and school year.
 
The Board shall determine which units of the instructional program constitute courses of study and are thereby subject to the
adoption procedures of the Board. No course of study shall be taught in the schools of this District unless it has been adopted by the
Board.
 
The District Administrator shall recommend to the Board such courses of study as are deemed to be in the best interests of the
students and are needed to comply with State law. The District Administrator's recommendation shall include the following
information about each course of study:
 

A. its applicability to students and an enumeration of those groups of students to be affected by it
 

B. the intended learning objective(s), defined in terms of how the learning is applied
 

C. its scope and sequence and a statement of the rationale used to determine the amount and type of instructional time needed
to accomplish the objectives at each level
 

D. its justification in terms of the goals of this District, especially when it is proposed to take the place of an existing course of
study
 

E. its instructional methods and learning strategies including the manner in which the learning of democratic principles and
ethics is provided for, if appropriate to the content of the course
 

F. the resources that its implementation will require, including instructional materials, equipment, specially-trained personnel,
etc.
 

G. the plan for its continuous assessment which includes criteria and standards
 

H. its developmental and operational history as well as data on results, where available
 
The learning that results from each course of study should be durable, significant, and transferable and require a high level of
student achievement of clearly-defined, cumulative performance objectives.
 
The plan for student assessment for each course of study should include the criteria and standards that will be used to determine
when students may need to participate in remedial, supplemental, or accelerated activities in order to ensure that each student has
been provided the opportunity to achieve at his/herthe student's optimum level.
 
Each course of study is intended to provide a basic framework for instruction and learning. Within this framework, each teacher shall
use the course of study in a manner best designed to meet the needs of the students for whom s/hethe teacher is responsible.
Deviation from its content must be approved in accordance with the District Administrator's administrative guidelines.
 



The District Administrator shall develop administrative guidelines which provide for the development of individual learning plans that
contain pre and post assessment activities as well as instructional activities for implementing each course of study. Such plans
should also provide for proper record-keeping and periodic reporting of student performance. The District Administrator shall ensure
that the appropriate amount of instruction time is allocated to each course of study that comprises the program of each school. The
allocation of time is to be determined by the District Administrator and appropriate members of the staff and shall be justified in
terms of the amount of time needed for students to accomplish the objectives of the curriculum as well as the District's educational
goals.
 
The District Administrator shall maintain a current list of all courses of study offered by this District and shall provide each member
of the Board with a current list of all courses of study.
 
The list shall include the data on each furnished with the recommendation for its adoption.
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2221 - SPECIAL OBSERVANCE DAYS
 
In compliance with the Wisconsin School Laws, the Board of Education directs the District Administrator to ensure that the following
days, and any additional days proclaimed by the Governor, are appropriately observed in all schools:
 
January 15th Martin Luther King Jr. Day
  
February 12th  Abraham Lincoln's Birthday
  
February 15th Susan B. Anthony's Birthday
  
February 22nd George Washington's Birthday
  
March 4th Casimir Pulaski Day
  
March 17th The Great Hunger
  
April 9th Prisoners of War Remembrance Day
  
April 13th American Creed Day
  
April 19th Patriot's Day
  
April 22nd Environmental Awareness Day
  
Last Friday in April Arbor Day

 
*except that if the Governor by proclamation sets apart one
(1) day to be designated as Arbor and Bird Day under State
law, that day shall be appropriately observed.

  
June 14th Robert La Follette Sr. Day
  

September 11th
A day to remember the attacks that occurred on September
11, 2001, and to honor law enforcement officers and
firefighters

  
September 16th Mildred Fish Harnack Day
  
September 17th U.S. Constitution Day
  



September 28th Frances Willard Day
  
Wednesday of the third week in September as part of Wonderful Wisconsin Week
  
Friday of the 3rd week in September POW-MIA Recognition Day
  
Wednesday of the 4th week in September Bullying Awareness Day
  
October 9th Leif Erikson Day
  
October 12th Christopher Columbus's Birthday
  
November 11th Armistice Day
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2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES
 
The Board believes that the goals and objectives of this District are best achieved by a diversity of learning experiences, including
those that are not conducted in a regular classroom but are related to the District's curriculum and/or mission.
 
The purpose of District-sponsored activities shall be to enable students to explore a wider range of individual interests than may be
available in the District's courses of study but are still directly related to accomplishing the educational outcomes for students as
adopted by the Board in Policy 2131. The Board encourages all students, including those students in elementary and middle school
grades, to participate in such opportunities. In implementing this policy, the District Administrator shall take steps to make such
opportunities accessible to all students.
 
For purposes of this policy, District-sponsored activities are typically those activities in which:
 

A. the subject matter is actually taught or will be taught in a regularly offered course;
 

B. the subject matter concerns the District's composite courses of study;
 

C. participation is required for a particular course;
 

D. participation results in academic credit; or
 

E. the subject matter is of interest to students and aligns with the District's goals and mission.
 
No activity shall be considered to be under the sponsorship of this Board unless it meets one or more of the criteria stated above
and has been approved by the District Administrator.
 
Such activities, along with competitive extra-curricular activities/athletics (not directly related to courses of study), may be
conducted on-or-off-school premises by clubs, associations, and organizations of students sponsored by the Board and directed by a
staff advisor.
 
Non-District sponsored, student activities that are initiated by parents or other members of the community may be allowed under
the provisions of Policy 7510 - Use of District Facilities. The Board, however will not:
 

A. assume any responsibility for the planning, conducting, or evaluating of such activities;
 

B. provide any funds or other resources;
 

C. allow any member of the District's staff to assist in the planning, conducting, or evaluating of such an activity during the
hours s/he is functioning as a member of the staff.

 
All activities which meet the criteria of this policy are sponsored by the District and are authorized to use the District name, logo,
mascot, or any other name which would associate an activity with the District, provided such use is consistent with other applicable
District policies.
 



No non-district-sponsored organization may use the name, logo, mascot, or any other name which would associate an activity with
the District. Additionally, no nondistrict-sponsored organization may use the assets of the District, including but not limited to
facilities, technology, or communication networks without the specific permission(s) as outlined in the relevant District policies.
 
In addition to the eligibility requirements established by the Wisconsin Interscholastic Athletic Association, to be eligible for any
athletic or other extra-curricular activity, a student must meet the criteria established in the Activities Code.
 
Students shall be fully informed of the curricular-related activities available to them and of the eligibility standards established for
participation in these activities. District-sponsored activities shall be available to all students who elect to participate and who meet
eligibility standards.
 
The District Administrator shall prepare administrative guidelines to implement a program of curricular-related clubs and activities.
Such guidelines should ensure that the needs and interests of the students are properly assessed and procedures are established for
continuing evaluation of each club and activity.
 
To remain a member of a District-established student group or national organization such as the National Honor Society, a student
must continue to meet all of the eligibility criteria and abide by the principles and practices established by the group or the
organization.
 
Revised 12/18/17
Revised 3/15/21
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3215 - USE OF TOBACCO AND NICOTINE BY PROFESSIONAL STAFF
 
The Board recognizes that the use of tobacco products, as well as other nicotine delivery systems, such as electronic smoking 
devices, are a health, safety, and environmental hazard for students, staff, visitors, and school facilities. The Board is acutely aware 
of the serious health risks associated with the use of these products, both to users and non-users, and that their use or promotion
on school grounds and at off-campus school-sponsored events is detrimental to the health and safety of students, staff, and visitors. 
The Board also believes accepting tobacco industry gifts or materials will send an inconsistent message to students, staff, and 
visitors.
 
It shall be a violation of this policy for any professional staff of the District to use, consume, display, promote, or sell any tobacco
products, tobacco industry brand, tobacco-related devices, imitation tobacco products, or electronic smoking or vaping devices,
regardless of content, including smoking as defined in this policy, at any time on school property or at off-campus, school-sponsored
events
 
It shall be a violation of this policy for the District to solicit or accept any contributions, gifts, money, curricula, or materials from the 
tobacco industry or from any tobacco products retailer. This includes, but is not limited to, donations, monies for sponsorship, 
advertising, promotions, loans, or support for equipment, uniforms, and sports and/or training facilities. It shall be a violation of this 
policy to participate in any type of service funded by the tobacco industry while in the scope of employment for the District. 
 
Exceptions 
 
It shall not be a violation of this policy for tobacco products, tobacco-related devices, imitation tobacco products, or lighters to be 
included in instructional or work-related activities in school buildings if the activity is conducted by a staff member or an approved 
visitor and the activity does not include smoking, chewing, or otherwise ingesting the product. 
 
FDA approved cessation products or tobacco dependence products are exempt from this policy for adults and staff eighteen years 
and older. Staff using such products and bringing them to any school property or school-sponsored activity are responsible for safe-
keeping of these products at all times and are responsible for assuring that no students are able to obtain access to these products.
 
Policy Specific Definitions
 
The term “any time” means during normal school and non-school hours: twenty-four (24) hours a day, seven (7) days a week. 
 
The term “electronic smoking device” means any product containing or delivering nicotine, or any other substance, whether natural 
or synthetic, intended for human consumption through the inhalation of aerosol or vapor from the product. The term electronic 
smoking device includes, but is not limited to, devices manufactured, marketed, or sold as e-cigarettes, e-cigars, e-pipes, vape 
pens, mods, tank systems, JUUL, or under any other product name or descriptor. The term electronic smoking device includes any 
component part of a product, whether or not marketed or sold separately, including but not limited to e-liquids, e-juice, cartridges, 
and pods. 
 



The term “imitation tobacco product” means any edible non-tobacco product designed to resemble a tobacco product, or non-edible, 
non-tobacco product designed to resemble a tobacco product that is intended to be used by children as a toy. Examples of imitation 
tobacco products include but are not limited to: candy or chocolate cigarettes, bubble gum cigars, shredded bubble gum resembling 
chewing tobacco, pouches containing flavored substances packaged similar to snuff, shredded beef jerky in containers resembling 
snuff tins, plastic cigars, and puff cigarettes. 
 
The term “off-campus, school-sponsored event” means any event sponsored by the school or School District that is not on school 
property, including but not limited to, sporting events, day camps, field trips, entertainment seminars, dances or theatrical 
productions. 
 

The term “school property” means all facilities and property, including land, whether owned, rented, or leased by the District, and all
vehicles owned, leased, rented, contracted for, or controlled by the District used for transportedtransporting students, staff, and
visitors.

The term “smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, cigarette or pipe, or any other
lighted or heated product containing, made, or derived from nicotine, tobacco, marijuana, or other plant, whether natural or
synthetic, that is intended for inhalation. This specifically includes marijuana and hemp plant derived substances, whether or not
legally sold in Wisconsin, including CBD products, Delta 8 THC, Delta 9 THC, or any other variation thereof. “Smoking” also includes
carrying or using an activated electronic smoking device.

The term "tobacco products retailer" means retailers whose primary business is to sell tobacco and/or tobacco-related products.
 
The term “tobacco industry” means manufacturers, distributors, or wholesalers of tobacco products, electronic smoking devices, or 
tobacco-related devices; this includes parent companies and subsidiaries. 
 
The term “tobacco industry brand” means any corporate name, trademark, logo, symbol, motto, selling message, recognizable 
pattern of colors, or any other indication of product identification identical or similar to those used for any brand of tobacco product, 
company, or manufacturer of tobacco products. 
 
Revised 11/16/20
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4215 - USE OF TOBACCO AND NICOTINE BY SUPPORT STAFF
 
The Board recognizes that the use of tobacco products, as well as other nicotine delivery systems, such as electronic smoking 
devices, are a health, safety, and environmental hazard for students, staff, visitors, and school facilities. The Board is acutely aware 
of the serious health risks associated with the use of these products, both to users and non-users, and that their use or promotion
on school grounds and at off-campus school-sponsored events is detrimental to the health and safety of students, staff, and visitors. 
The Board also believes accepting tobacco industry gifts or materials will send an inconsistent message to students, staff, and 
visitors.
 
It shall be a violation of this policy for any support staff of the District to use, consume, display, promote, or sell any tobacco
products, tobacco industry brand, tobacco-related devices, imitation tobacco products, or electronic smoking or vaping devices,
regardless of content, including smoking as defined in this policy, at any time on school property or at off-campus, school-sponsored
events.
 
It shall be a violation of this policy for the District to solicit or accept any contributions, gifts, money, curricula, or materials from the 
tobacco industry or from any tobacco products retailer. This includes, but is not limited to, donations, monies for sponsorship, 
advertising, promotions, loans, or support for equipment, uniforms, and sports and/or training facilities. It shall be a violation of this 
policy to participate in any type of service funded by the tobacco industry while in the scope of employment for the District. 
 
Exceptions 
 
It shall not be a violation of this policy for tobacco products, tobacco-related devices, imitation tobacco products, or lighters to be 
included in instructional or work-related activities in school buildings if the activity is conducted by a staff member or an approved 
visitor and the activity does not include smoking, chewing, or otherwise ingesting the product. 
 
FDA approved cessation products or tobacco dependence products are exempt from this policy for adults and staff eighteen years 
and older. Staff using such products and bringing them to any school property or school-sponsored activity are responsible for safe-
keeping of these products at all times and are responsible for assuring that no students are able to obtain access to these products.
 
Policy Specific Definitions
 
The term “any time” means during normal school and non-school hours: twenty-four (24) hours a day, seven (7) days a week. 
 
The term “electronic smoking device” means any product containing or delivering nicotine, or any other substance, whether natural 
or synthetic, intended for human consumption through the inhalation of aerosol or vapor from the product. The term electronic 
smoking device includes, but is not limited to, devices manufactured, marketed, or sold as e-cigarettes, e-cigars, e-pipes, vape 
pens, mods, tank systems, JUUL, or under any other product name or descriptor. The term electronic smoking device includes any 
component part of a product, whether or not marketed or sold separately, including but not limited to e-liquids, e-juice, cartridges, 
and pods. 
 



The term “imitation tobacco product” means any edible non-tobacco product designed to resemble a tobacco product, or non-edible, 
non-tobacco product designed to resemble a tobacco product that is intended to be used by children as a toy. Examples of imitation 
tobacco products include but are not limited to: candy or chocolate cigarettes, bubble gum cigars, shredded bubble gum resembling 
chewing tobacco, pouches containing flavored substances packaged similar to snuff, shredded beef jerky in containers resembling 
snuff tins, plastic cigars, and puff cigarettes. 
 
The term “off-campus, school-sponsored event” means any event sponsored by the school or School District that is not on school 
property, including but not limited to, sporting events, day camps, field trips, entertainment seminars, dances or theatrical 
productions. 

The term “school property” means all facilities and property, including land, whether owned, rented, or leased by the District, and all
vehicles owned, leased, rented, contracted for, or controlled by the District used for transportedtransporting students, staff and
visitors.

The term “smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, cigarette or pipe, or any other
lighted or heated product containing, made, or derived from nicotine, tobacco, marijuana, or other plant, whether natural or
synthetic, that is intended for inhalation. This specifically includes marijuana and hemp plant derived substances, whether or not
legally sold in Wisconsin, including CBD products, Delta 8 THC, Delta 9 THC, or any other variation thereof. “Smoking” also includes
carrying or using an activated electronic smoking device.

The term "tobacco products retailer" means retailers whose primary business is to sell tobacco and/or tobacco-related products.
 
The term “tobacco industry” means manufacturers, distributors, or wholesalers of tobacco products, electronic smoking devices, or 
tobacco-related devices; this includes parent companies and subsidiaries. 
 
The term “tobacco industry brand” means any corporate name, trademark, logo, symbol, motto, selling message, recognizable 
pattern of colors, or any other indication of product identification identical or similar to those used for any brand of tobacco product, 
company, or manufacturer of tobacco products. 
 
Revised 11/16/20
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5330 - ADMINISTRATION OF MEDICATION/EMERGENCY CARE
 
The Board shall not be responsible for the diagnosis and treatment of student illness. The administration of medication to a student
during school hours will be permitted only when failure to do so would jeopardize the health of the student, the student would not
be able to attend school if the medication were not administered during school hours, or the child is disabled and requires
medication to benefit from his/her the child's educational program.
 
For purposes of this policy, "practitioner" shall include any physician, dentist, podiatrist, optometrist, physician assistant, and
advanced practice nurse prescriber who is licensed in any state. "Medication" shall include all drugs including those prescribed by a
practitioner and any nonprescription drug products. "Administer" means the direct application of a nonprescription drug product or
prescription drug, whether by injection, ingestion, or other means, to the human body. "Nonprescription drug product" means any
nonnarcotic drug product that may be sold without a prescription order and that is prepackaged for use by consumers and labeled in
accordance with the requirements of State and Federal law.
 
Before any prescribed medication may be administered to any student during school hours, the Board shall require the written
instructions from the child's practitioner accompanied by the written authorization of the parent.
 
Nonprescription drug products may be administered to any student during school hours only with the prior written consent of the
parent. Substances, which are not FDA approved (e.g. natural products, food supplements), will require the written instruction of a
practitioner and the written consent of the parent. Only those nonprescriptionNonprescription drugs that are provided by the
parent may be administered if they are supplied in the original manufacturer's package which lists the ingredients
and recommended therapeutic dosage in a legible format may be administered Any dosage of nonprescription medication other than
that listed on the medication’s packaging must be authorized in writing by a medical practitioner. 
 
No CBD products will be permitted for use at school.
 
The document authorizing the administration of both prescribed medication and nonprescription drug products shall be kept on file
in the administrative offices.
 
Parents/guardians must provide prescribed medication and nonprescription drug products in the original manufacturer’s package
that lists the ingredients and dosage in a legible format. Any dosage other than that listed on the medication’s packaging must be
authorized in writing by a medical practitioner.
Only medication in its original container; labeled with the date, if a prescription; the student's name; and the exact dosage will be
administered. Parents, or students authorized in writing by their practitioner and parents, may administer medication.
 
Prescribed medication must bear a date and the student’s name.
 
Parents, or students authorized in writing by their practitioner and parents, may administer prescribed medication or nonprescription
drug products.
 
No student is allowed to provide or sell any type of medication to another student. Violations of this rule will be considered violations
of Policy 5530 - Drug Prevention and of the Student Code of Conduct.
 
Medications will be administered and the instruction and consent forms will be maintained in accordance with the District
Administrator's guidelines.



 
Any bus driver, staff member or volunteer, authorized in writing by the District Administrator or a principal, is immune from liability
for his/hertheir acts or omissions in administering medication including, but not limited to glucagon, an opioid antagonist, and
epinephrine, unless the act or omission constitutes a high degree of negligence and, in the case of any staff member or volunteer
who administers an opioid antagonist, the staff member or volunteer contacts emergency medical services as soon as practicable
after administering the drug to report the suspected overdose. Such immunity does not apply to health-care professionals.
 
All prescription medication shall be kept in a locked storage case in the school office, unless the medication is an emergency
medication that the student is authorized to carry and self-administer by authorization of both the parent and the practitioner, and
the possession of such medication by the student in school is not prohibited by law or regulation.All prescription medication shall be
secured and appropriately stored (allowing for quick access and retrieval before, during, and after school hours), unless the
medication is an emergency medication that the student is authorized to carry and self-administer by authorization of both the
student's parent(s) and practitioner, and the possession of such medication by the student in school is not prohibited by law or
regulation.
 
The Board shall permit the administration by staff of any medication requiring a delivery method other than oral ingestion when
both the medication and the procedure are prescribed by a practitioner and the delivery is under the supervision of a licensed nurse,
provided that the staff member has completed any necessary training and that staff member voluntarily agrees to deliver the
medication. No staff member, other than a health care professional, may be required to administer medications that are
administered by means other than oral ingestion.
 
Any staff member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/herthe
staff member or volunteers acts or omissions in rendering such emergency care.
 
Any administrator or principal who authorizes an employee or volunteer to administer a nonprescription drug product or prescription
drug to a student is immune from civil liability for the act of authorization unless it constitutes a high degree of negligence or the
administrator or principal authorizes a person who has not received the required Department of Public Instruction training to
administer the nonprescription drug product or prescription drug to a student. School nurses are regulated by the Wisconsin Nurse
Practice Act and are therefore not necessarily immune from civil liability.
 
The school nurse(s) providing services or consultation on the District’s Emergency Nursing Services Plan has assisted in the
development of this policy and will also provide a periodic review of the written instructions and consent forms and the Medications
Administration Daily Log(s).
 
Epinephrine Auto-Injectors
 
 The Board intends to adopt and maintain a plan for managing students with life-threatening allergies so as to permit each school to
obtain a school prescription for epinephrine auto-injectors and to permit each school nurse and designated school personnel to
administer them. Accordingly, the Board directs the District Administrator or the school nursing staff, in consultation with the District
Administrator, to develop a plan that meets the following:
 

A. specifies those designated school personnel that have agreed to receive training and that will be trained and authorized to
perform the functions of the plan;
 

B. identifies the specific training program that will be implemented to prepare each school nurse and designated school
personnel to identify the signs of anaphylaxis and to provide or administer epinephrine auto-injectors accordingly;
 

C. delineates the permissible scope of usage to include providing District-owned epinephrine auto-injectors to students who
have a prescription on file with the school in the event the student is experiencing an anaphylactic event and/or
administering epinephrine auto-injectors to such students, and/or administering epinephrine auto-injector treatment to any
student, regardless of whether the student has a prescription on file or the staff member so trained is not aware of whether
the student has a prescription on file, but believes in good faith the student is suffering from anaphylaxis, provided that the
staff member immediately contacts emergency medical services;
 

D.  identifies the number and type of epinephrine auto-injectors each school will keep on site and identifies a member of the
nursing staff or other school official who will be responsible for maintaining the epinephrine auto-injectors supply;
 

E.  is approved by a physician licensed in the State of Wisconsin;
 

F.  notes that the school and any school nurse or designated school personnel that provide or administer epinephrine auto-
injectors under this plan are immune from civil liability for any harm that may result, regardless of whether there is a
parental or medical provider authorization, unless the administration was a result of gross negligence or willful or wanton
misconduct;
 

G.  is published on the District's website or the website of each school.
 
Revised 12/18/17
Revised 4/23/18
Revised 4/27/20
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5410 - PROMOTION, PLACEMENT, AND RETENTION
 
The promotion of students in five-(5)-year-old kindergarten through grade eight (8) is based upon the student’s academic achievement and development. The educational program shall provide for the
continuous progress of students from grade to grade, with students generally spending one (1) year in each grade. On occasion, a student may need additional time in order to benefit fully from the
instructional program. For such a student, retention may be helpful.
 
DEFINITIONS
 
Promotion:
 
Occurs when a student is doing the quality of work that indicates the student has met the criteria established in Policy 5410 and this administrative guideline, and should be moved forward to the next
grade.
 
Transfer:
 
Occurs when a student is not doing the quality of work that indicates the student should be promoted to the next grade, but a determination has been made that it is in the student's best interest to
move forward to the next grade. A placement determination is made by the Building Consultation Team with the concurrence of the building administrator.
 
Retention:
 
Occurs when a student is not doing the quality of work that indicates the student should move forward to the next grade, and the student should repeat the current grade. A retention decision is made
by the Building Consultation Team with the concurrence of the building administrator.
 
Building Consultation Team:
 
A Building Consultation Team is to be appointed by the principal each year to consider situations in which students may not be promoted to the next grade or may not graduate. Such a team may
include:
 

 
Final decisions on student promotion, transfer, or retention rest with the building principal.
 
 
In order to be promoted to the next grade, from 1st through 8th grades, a student must achieve one (1) of the following:
 

A. Academic Performance: Students must earn a "3" in 5-year-old Kindergarten through five (5) or a "D" or better in grades six (6) through eight (8) in literacy and numeracy. Five (5) year old
kindergarten, fourth and eighth-grade students are subject to additional criteria as required by law or defined by Board policy on the promotion of students at these grade levels.
 

B. Other Academic Criteria: A student must demonstrate satisfactory progress in meeting the goals/objectives of an at-risk plan/intervention plan, an individualized education program (IEP), a 504
accommodation plan, and/or a plan developed to meet the needs of an English language learner.

 
If none of the above criteria are met, grade level retention of the student shall be considered. The process of making retention decisions shall involve early parent/guardian notification and collaboration
among teachers, parents/guardians, counselors, and the principal. Retention has a significant impact upon a student and shall be recommended only after serious deliberation, using established District
guidelines.
 
A student recommended for retention may have the opportunity to be promoted to the next grade upon the successful completion of an approved remediation plan that addresses the failed subject
area(s) including, but not limited to, summer school program or correspondence course(s).
 
The building principals shall be responsible for the general supervision and management of the promotion of students and shall determine whether a student has satisfied the criteria in this policy and
other Board policies applicable to the promotion of students. The building principals shall develop practices and timelines to inform parents/guardians and students of the requirements of promotion
policies and to keep parents/guardians informed of their child’s academic progress.
 
Decisions on promotion or retention shall be made prior to the end of the school year whenever possible, and at the latest prior to the commencement of the next school year. Parents/guardians may
appeal promotion or retention decisions in accordance with District procedures.
 
The District Administrator shall review and recommend policies and guidelines that help District schools prepare students to satisfy the promotion criteria.
 
Promotion from Grade 4 and Grade 8
 
[DRAFTING NOTE: CHOOSE OPTION 1 OR OPTION 2 BELOW. STATE STATUTE REQUIRES A BOARD-APPROVED POLICY SPECIFYING PROMOTION CRITERIA FOR GRADES 4 AND 8.]
 
[ ] OPTION 1:
 
Students in grades 4 and 8 will be promoted if they score at least at the "Basic" level on all of the subtests of the Wisconsin statewide grade 4 or grade 8 assessment, respectively.
 
If a student scores at the "Minimal" level on one or more subtests of the Wisconsin statewide grade 4 or grade 8 assessment, or if the student was excused from taking the
assessment, or if the District has not yet received individual student scores for grade 4 or grade 8 students by May 1, then the promotion decision will be based on the student’s
grade 4 or grade 8 academic performance. A grade 4 student who has demonstrated satisfactory grade level achievement in the subtest areas as evidenced by ( ) a report card
grade of _______ or higher in each of the subtest areas ( ) a passing grade in each of the subtest areas [END OF OPTION] will be promoted to grade 5. A grade 8 student who has
demonstrated satisfactory grade level achievement in the subtest areas as evidenced by ( ) a report card grade of _______ or higher in each of the subtest areas ( ) a passing grade
in each of the subtest areas [END OF OPTION] will be promoted to grade 9.
 
If a student has not demonstrated satisfactory grade level achievement in the subtest areas as evidenced by a report card grade as indicated above in each of the subtest areas,
then the promotion decision will be based on recommendations of teachers which are based solely on the student’s academic performance. The Principal will convene a meeting of
the child's teacher(s), school counselor, Principal, and any others who the Principal believes may contribute to the promotion determination. The assembled promotion team will
receive the teacher’s recommendation which shall be based on academic indications such as prior classroom, District, and statewide assessment scores, the student's academic
progress, portfolio, or any other measures of the student's ability or achievement deemed to be appropriate. After the teacher’s recommendation is provided and any further
analysis or discussion is considered, the team will either endorse the teacher’s decision regarding promotion or make an alternate recommendation to the Principal.
 

1. classroom teachers,
2. counselors and other support staff,
3. building principal or assistant principal,
4. parents.



If the promotion team makes an alternate recommendation to the Principal, then the Principal shall make the promotion decision based on the best interests of the child.
Contingent conditions (e.g., summer school performance, tutoring, online coursework) may be part of the Principal’s promotion decision.
 
Appeal Process
 
Any person appealing a decision denying promotion to grade five or grade nine under this policy shall submit a written appeal to the District Administrator within five (5) business
days of notification. The person must state in writing the portion of this policy they believe was administered in error including the reasons supporting that belief and the proposed
remedy for the alleged error.
 
The District Administrator will meet with the parties involved and will issue a written decision within ten (10) business days. The decision of the District Administrator is final.
 
[ ] END OF OPTION 1
 
[ ] OPTION 2 - District-Specific Criteria
 
__________________________________________________________________________________________________________________________________________________
 
__________________________________________________________________________________________________________________________________________________
 
__________________________________________________________________________________________________________________________________________________
 
[ ] END OF OPTION 2
 
 
A student shall be promoted from 4th to 5th grade when the student meets the following criteria:
 

 
A student shall be promoted from 8th to 9th grade when the student meets the following criteria:
 

D. additional criteria specified by the Board.
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A. the student's score on the 4th grade examination, unless the student has been excused from taking the examination;
 

B. the student's academic performance;
 

C. recommendations of teachers, which are based solely on the student's academic performance.
 

D. additional criteria specified by the Board.

A. the student's score on the 8th grade examination, unless the student has been excused from taking the examination;
 

B. the student's academic performance;
 

C. recommendations of teachers, which are based solely on the student's academic performance.
 

Legal 118.33(6), Wis. Stats.

Last Modified by Steve LaVallee on April 23, 2023



Book Policy Manual

Section For Board Review - Vol. 32, No. 1

Title Copy of CLASS RANK

Code po5430

Status

Adopted June 20, 2016

Last Revised March 19, 2018

5430 - CLASS RANK
 
The Board of Education acknowledges the usefulness of a system of computing grade point averages and class ranking for high
school students, both to inform students of their relative academic placement among their peers and to provide students,
prospective employers, and institutions of higher learning with a predictive device so that each student is more likely to be placed in
an environment conducive to success.The Board acknowledges that students may need their computed class rank for reasons
related to post-secondary opportunities, including the Academic and Technical Excellence Scholarships.
 
The Board authorizes the use of the Laude honor point system beginning with the Class of 2018.
 
Beginning with the Class of 2018,the high school will rank and recognize graduating seniors through the Laude System. The Laude
System acknowledges student achievement through a combination of student Cumulative Grade Point Average (CGPA) at the end of
seven (7) semesters and the number of honor class points completed in their high school career. Their CGPA and honor points make
up their overall Laude score, which places them into one (1) of the possible Laude distinctions: Summa Cum Laude, Magna Cum
Laude, and Cum Laude.
 
The Laude distinctions of Summa Cum Laude, Magna Cum Laude, and Cum Laude criteria will be published annually in  The Laude
System brochure and the high school course of study guide.
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5512 - USE OF TOBACCO AND NICOTINE BY STUDENTS
 
The Board recognizes that the use of tobacco products, as well as other nicotine delivery systems, such as electronic smoking
devices, are a health, safety, and environmental hazard for students, staff, visitors, and school facilities. The Board is acutely aware
of the serious health risks associated with the use of these products, both to users and non-users, and that their use or promotion
on school grounds and at off-campus school-sponsored events is detrimental to the health and safety of students, staff, and visitors.
The Board also believes accepting tobacco industry gifts or materials will send an inconsistent message to students, staff, and
visitors.
 
It shall be a violation of this policy for any student of the District to possess, use, consume, display, promote, or sell any tobacco
products, tobacco industry brand, tobacco-related devices, imitation tobacco products, or electronic smoking or vaping devices,
regardless of content, including smoking as defined in this policy, at any time on school property or at off-campus, school-sponsored
events.
 
It shall be a violation of this policy for the District to solicit or accept any contributions, gifts, money, curricula, or materials from the
tobacco industry or from any tobacco products retailer. This includes, but is not limited to, donations, monies for sponsorship,
advertising, promotions, loans, or support for equipment, uniforms, and sports and/or training facilities. It shall be a violation of this
policy to participate in any type of service funded by the tobacco industry while in the scope of employment for the District.
 
Exceptions
 
It shall not be a violation of this policy for tobacco products, tobacco-related devices, imitation tobacco products, or lighters to be
included in instructional or work-related activities in school buildings if the activity is conducted by a staff member or an approved
visitor and the activity does not include smoking, chewing, or otherwise ingesting the product.
 
The prohibition on the use of other products containing nicotine, including, but not limited to, nicotine patches and nicotine gum
may be removed when a parent or “adult” student provides documentation from a licensed medical practitioner that the student's
use of non-tobacco nicotine products is being medically supervised for the cessation of a nicotine addiction and the student complies
with Policy 5330 - Administration of Medication.
 
Policy Specific Definitions
 
The term “any time” means during normal school and non-school hours: twenty-four (24) hours a day, seven (7) days a week.
 
The term “electronic smoking device” means any product containing or delivering nicotine, or any other substance, whether natural
or synthetic, intended for human consumption through the inhalation of aerosol or vapor from the product. The term electronic
smoking device includes, but is not limited to, devices manufactured, marketed, or sold as e-cigarettes, e-cigars, e-pipes, vape
pens, mods, tank systems, JUUL, or under any other product name or descriptor. The term electronic smoking device includes any
component part of a product, whether or not marketed or sold separately, including but not limited to e-liquids, e-juice, cartridges,
and pods.
 
The term “imitation tobacco product” means any edible non-tobacco product designed to resemble a tobacco product, or non-edible,
non-tobacco product designed to resemble a tobacco product that is intended to be used by children as a toy. Examples of imitation
tobacco products include but are not limited to: candy or chocolate cigarettes, bubble gum cigars, shredded bubble gum resembling



chewing tobacco, pouches containing flavored substances packaged similar to snuff, shredded beef jerky in containers resembling
snuff tins, plastic cigars, and puff cigarettes.
 
The term “off-campus, school-sponsored event” means any event sponsored by the school or School District that is not on school
property, including but not limited to, sporting events, day camps, field trips, entertainment seminars, dances or theatrical
productions.
 
The term “school property” means all facilities and property, including land, whether owned, rented, or leased by the District, and all
vehicles owned, leased, rented, contracted for, or controlled by the District used for transportinged students, staff and visitors.
 
The term “smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, cigarette or pipe, or any other
lighted or heated product containing, made, or derived from nicotine, tobacco, marijuana, or other plant, whether natural or
synthetic, that is intended for inhalation. This specifically includes marijuana and hemp plant derived substances, whether or not
legally sold in Wisconsin, including CBD products, Delta 8 THC, Delta 9 THC, or any other variation thereof. “Smoking” also includes
carrying or using an activated electronic smoking device.
 
The term "tobacco products retailer" means retailers whose primary business is to sell tobacco and/or tobacco-related products.
 
The term “tobacco industry” means manufacturers, distributors, or wholesalers of tobacco products, electronic smoking devices, or
tobacco-related devices; this includes parent companies and subsidiaries.
 
The term “tobacco industry brand” means any corporate name, trademark, logo, symbol, motto, selling message, recognizable
pattern of colors, or any other indication of product identification identical or similar to those used for any brand of tobacco product,
company, or manufacturer of tobacco products.
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5771 - SEARCH AND SEIZURE
 
The Board of Education has charged school authorities with the responsibility of safeguarding the safety and well-being of the
students in their care. In the discharge of that responsibility, school authorities may search school property (e.g. desks and lockers)
used by students or the person or property, including vehicles, of a student, in accordance with the following policy.
 
School Property
 
The Board acknowledges the need for in-school storage of student possessions and shall provide storage places, including desks and
lockers, for that purpose. Desks and lockers are public property and school authorities may make reasonable regulations regarding
their use. The District retains ownership and proprietary control of student desks and lockers and the same may be searched at
random by school personnel at any time. A showing of reasonable cause or suspicion is not a necessary precondition to a search
under this paragraph. Students shall not have an expectation of privacy in lockers, desks, or other school property as to prevent
examination by a school official. The Board directs the school principalsPrincipal to provide students with written notice of this policy
at least annually and that routine inspections be done ( ) at least annually ( ) at the discretion of the Principal [END OF
OPTIONS] of all such storage places.
 
The Board directs that the searches may be conducted by the District Administrator, and/or building principals, as well as others
designated by the District Administrator
 
Student Person and Possessions
 
The Board recognizes that the privacy of students or his/herstudent's belongings may not be violated by unreasonable search and
seizure. The Board directs that no student be searched without reasonable suspicion that the search will turn up evidence of either
school or law violation. Any search under this paragraph must be reasonable in scope and reasonable in the manner in which it is
conducted. The extent of the search will be governed by the seriousness of the suspected infraction, the student's age and gender,
the student's disciplinary history, and any other relevant circumstances or information. 
 
The Principal may arrange for a breath test for blood-alcohol to be conducted on a student whenever s/hethe Prinicpal has
individualized reasonable suspicion to believe the student has consumed or is under the influence of an alcoholic beverage while on
school premises or while participating in a school-sponsored activity. If the result indicates a violation of school rules as described in
the student handbook, the disciplinary procedure described in the student handbook will be followed. If the student refuses to take
the test, the Principal will inform the student that refusal to participate implies admission of guilt leading to disciplinary action
consistent with the student handbook.
 
This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board.
 
In a situation in which a search of a student’s person or possessions is appropriate, school administrators should first attempt to
contact a police officer to conduct the search under the administrator’s direction. If an officer is not available, the administrator may
proceed with the search, unless the information justifying the search suggests that the student is in possession of dangerous
materials thus justifying the expertise of law enforcement. In such a case, the school official shall contact law enforcement and
request their assistance.
 
Under no circumstances shall a school official ever conduct a strip search of a student.
 



Parking Permit Required
 
Any vehicle permit issuance carries with it consent to search.
 
Except as provided below, a request for the search of a student or a student's possessions will be directed to the pPrincipal. S/HeThe
Principal shall attempt to obtain the free-offered, written consent of the student to the inspection; however, provided there is
reasonable suspicion pursuant to the above paragraphs, s/hethe Principal may conduct the search without such consent. Whenever
possible, a search will be conducted by the principal in the presence of the student and a staff member other than the principal. An
administrator may contact the police liaison officer or law enforcement agency for assistance in conducting a search. A search
prompted by the reasonable suspicion that health and safety are immediately threatened will be conducted with as much speed and
dispatch as may be required to protect persons and property.
 
Search of a student's person or intimate personal belongings shall be conducted by a person of the student's gender, in the presence
of another staff member of the same gender, and in a manner that is minimally intrusive to the student based on the reasonable
suspicion justifying the search.
 
Use of Dogs
 
The Board authorizes the use of specially-trained dogs to detect the presence of drugs and devices such as bombs on school
property under the following conditions:
 

A. The presence of the dogs on school property is authorized in advance by the District Administrator, except in emergency
situations, or is pursuant to a court order or warrant.
 

B. The dog must be handled by a law enforcement officer or certified organization specially trained to safely and competently
work with the dog.
 

C. The dog is under the aegis of the Sheriff or Chief of the law enforcement agency providing the service as capable of
accurately detecting drugs and/or devices.

 
The District Administrator may request the assistance of a law enforcement agency in implementing any aspect of this policy. Where
law enforcement officers participate in a search on school property or at a school activity pursuant to a request from the District
Administrator, the search shall be conducted by the law enforcement officers at the direction of a District official. Law enforcement
searches conducted independently of any District official request or direction shall be conducted based on standard applicable to law
enforcement.
 
Anything found in the course of a search that constitutes evidence of a violation of a particular law or school rule or that endangers
the safety or health of any person shall be seized and properly cataloged for use as evidence if appropriate. Seized items shall be
returned to the owner if the items may be lawfully possessed by the owner. Seized items that may not lawfully be possessed by the
owner shall be turned over to law enforcement.
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7434 - USE OF TOBACCO AND NICOTINE ON SCHOOL PREMISES
 
The Board recognizes that the use of tobacco products, as well as other nicotine delivery systems, such as electronic smoking
devices, are a health, safety, and environmental hazard for students, staff, visitors, and school facilities. The Board is acutely aware
of the serious health risks associated with the use of these products, both to users and non-users, and that their use or promotion
on school grounds and at off-campus school-sponsored events is detrimental to the health and safety of students, staff, and visitors.
The Board also believes accepting tobacco industry gifts or materials will send an inconsistent message to students, staff, and
visitors.
 
It shall be a violation of this policy for any visitor of the District to use, consume, or sell any commercial tobacco products, tobacco-
related devices, imitation tobacco products, or electronic smoking or vaping devices, regardless of content, including smoking as
defined in this policy, at any time on school property or at off-campus, school-sponsored events.
 
It shall be a violation of this policy for the District to solicit or accept any contributions, gifts, money, curricula, or materials from the
tobacco industry or from any tobacco products retailer. This includes, but is not limited to, donations, monies for sponsorship,
advertising, promotions, loans, or support for equipment, uniforms, and sports and/or training facilities. It shall be a violation of this
policy to participate in any type of service funded by the tobacco industry while in the scope of employment for the District.
 
Exceptions
 
It shall not be a violation of this policy for tobacco products, tobacco-related devices, imitation tobacco products, or lighters to be
included in instructional or work-related activities in school buildings if the activity is conducted by a staff member or an approved
visitor and the activity does not include smoking, chewing, or otherwise ingesting the product.
 
FDA approved cessation products or tobacco dependence products are exempt from this policy for adults and staff eighteen
(18) years and older. Staff using such products and bringing them to any school property or school-sponsored activity are
responsible for the safekeeping of these products at all times and are responsible for assuring that no students are able to obtain
access to these products.
 
Policy Specific Definitions
 
The term “any time” means during normal school and non-school hours: twenty-four (24) hours a day, seven (7) days a week.
 
The term “electronic smoking device” means any product containing or delivering nicotine, or any other substance, whether natural
or synthetic, intended for human consumption through the inhalation of aerosol or vapor from the product. The term electronic
smoking device includes, but is not limited to, devices manufactured, marketed, or sold as e-cigarettes, e-cigars, e-pipes, vape
pens, mods, tank systems, JUUL, or under any other product name or descriptor. The term electronic smoking device includes any
component part of a product, whether or not marketed or sold separately, including but not limited to e-liquids, e-juice, cartridges,
and pods.
 
The term “imitation tobacco product” means any edible non-tobacco product designed to resemble a tobacco product, or non-edible,
non-tobacco product designed to resemble a tobacco product that is intended to be used by children as a toy. Examples of imitation
tobacco products include but are not limited to: candy or chocolate cigarettes, bubble gum cigars, shredded bubble gum resembling
chewing tobacco, pouches containing flavored substances packaged similar to snuff, shredded beef jerky in containers resembling
snuff tins, plastic cigars, and puff cigarettes.



 
The term “off-campus, school-sponsored event” means any event sponsored by the school or school district that is not on school
property, including but not limited to, sporting events, day camps, field trips, entertainment seminars, dances or theatrical
productions.

The term “school property” means all facilities and property, including land, whether owned, rented, or leased by the District, and all
vehicles owned, leased, rented, contracted for, or controlled by the District used for transportedtransporting students, staff and
visitors.

The term “smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, cigarette or pipe, or any other
lighted or heated product containing, made, or derived from nicotine, tobacco, marijuana, or other plant, whether natural or
synthetic, that is intended for inhalation. This specifically includes marijuana and hemp plant derived substances, whether or not
legally sold in Wisconsin, including CBD production, Delta 8 THC, Delta 9 THC, or any other variation thereof. “Smoking” also
includes carrying or using an activated electronic smoking device.

The term "tobacco products retailer" means retailers whose primary business is to sell tobacco and/or tobacco-related products.
 
The term “tobacco industry” means manufacturers, distributors, or wholesalers of tobacco products, electronic smoking devices, or
tobacco-related devices; this includes parent companies and subsidiaries.
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7440 - SAFETY AND SECURITY
 
Promoting the safety of students, staff and others in the school buildings, as well as providing for the protection of the significant
financial investment in the District's buildings is a critical function of the Board. Proper safety measures are to be implemented to
protect those who use the buildings and to protect the buildings and equipment owned by the Board from theft and vandalism in
order to maintain the optimum conditions for carrying out the educational program.
 
The District Administrator shall develop and supervise the District's School Safety Plan, in compliance with State and Federal laws,
as described in Policy 8420. 
 
Every effort shall be made to apprehend those who knowingly cause serious physical harm to students, staff, visitors, and Board
property and to require prosecution of those who bring harm to persons and/or property. The Board will seek to repair the damage
or seek the payment of a fee to cover such repairs.
 
The Board authorizes the District Administrator to conduct searches of non-student visitors or vehicles on school property when
there is a reasonable suspicion of violation of the law or school rules, and the search is reasonable in scope related to the objectives
of the search and not excessively intrusive.
 
Appropriate authorities may be contacted in the case of serious offenses.
 
The District Administrator is authorized to install video surveillance/electronic monitoring equipment on school property in order to
protect the health, welfare, and safety of students, staff, visitors and Board property, and other security devices that would assist in
the detection of guns and dangerous weapons in school buildings or on District property.
 
The District Administrator shall report to the Board no later than the next regular Board meeting, any significant incident involving
vandalism, theft, personal safety or other security risks and the measures being taken to address the situation.
 
Public Access to School Facilities
 
The Board expects that during regular school hours only students and school staff need to be present in the school building. The
Board also acknowledges that there will be times during the instructional day that members of the public, including parents, invited
guests, or other individuals will for appropriate and legitimate reasons require entry into a school facility. In such cases, the
following guidelines shall be followed:
 

A. All exterior doors to every school building shall be locked during the instructional day, preventing entry into the building and
all visitors to the school building during those times will be directed to a single entrance into the building. This entrance shall
be the entrance closest to the school office. Visitors must identify themselves and the purpose of their visit to the school
through the intercom system.
 

B. All persons other than students and building staff shall check in with the school office of the building and shall complete a
visitor log. Each visitor shall be given a visitor tag that shall be worn at all times while in the building. School office staff
must contact the classroom teacher to verify that the visitor is expected.
 

C. All visitors are expected to sign out prior to departing the building.
 



D. Outside of instructional times, no person other than a staff member may be in any school buildings except for attendance at
a public function (such as a sporting event) or based on an approved facility use request pursuant to Policy 7510.

 
Any visitor to the school may be refused entry or asked to leave the building at any time if the building administrator determines
that the visitor’s presence is disruptive or is likely to become disruptive to the educational environment, or for other safety or
security reasons. If a visitor refuses to leave upon request by the building administrator, the administrator shall contact the school
resource officer or local law enforcement as appropriate. No staff member should attempt to physically remove a visitor unless the
visitor poses an imminent safety threat.
 
Failure to follow the requirements above when entering or remaining in school facilities may be subjected to a fine not
exceeding $1,000. In circumstances tending to provoke a disturbance of the peace, persons may be fined not more than $10,000 or
imprisoned not more than ninety (90) days.
 
Any school staff member that witnesses a visitor in the school building who is not wearing a visitor tag as required shall report the
visitor’s presence to the school office. In the event the school office does not have record of such visitor properly checking in, the
office staff shall immediately contact an administrator or, if an administrator is not available, if applicable, appropriate law
enforcement.
 
Parents as Visitors
 
The Board encourages parental involvement in the education of students in the District. For this reason, it is important to facilitate
the involvement of parents in school activities and the educational process while at the same time preserving the integrity of the
educational environment for all students. As a balance, the Board adopts the following requirements for parents visiting the school
during the instructional day:
 

A. Parents shall make arrangements with their child’s teacher or with the building administrator in advance of visiting their child
at school unless that is not possible.
 

B. Parents, like any other visitor, must enter the building through only the only approved visitor entrance and shall check-in at
the main office in the same fashion as a visitor.

 
Parents visiting District schools shall comply with Policy 9150 - School Visitors, and other relevant policies and administrative
guidelines.
 
Parents who do not follow these guidelines or whose presence is disruptive to the educational environment may be asked to leave
the building by the Building Administrator. Any decision to permanently restrict access of a parent may only be made by the District
Administrator due to the parent’s repeated failure to follow rules causing a disruption to the educational environment or for overt
threats of harm or actual physical contact with any staff or student.
 
Court Imposed Restrictions
 
In any case in which an individual is the subject of a court order restricting the individual’s presence at a school building, including
any restrictions on the individual’s physical proximity to an individual either a student or staff member, the Building Administrator
shall inform staff of the situation and if any staff member sees the individual on school premises, that staff member shall
immediately contact law enforcement and the school office.
 
Sex Offenders on School Property
 
Any person who is a registered sex offender under Wisconsin Law is required to notify the District Administrator of the specific date,
time and place of his/her visit to any school facility and must notify the District Administrator of his/hertheir status as a registered
sex offender.
 
Parents of students enrolled in the District must notify the District Administrator of his/hertheir status as a registered sex offender
and his/herthey have children enrollment in the District. Notification must occur at the beginning of each school year or at the time
the individual is required to register or whenever the child is first enrolled, whichever occurs first.
 
Notification requirements do not apply if the person will be on school grounds to vote in an election or to attend a non-school
sponsored event occurring on the school grounds.
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8420.01 - EPIDEMICS AND PANDEMICS
 
Epidemics and pandemics, although related, are different. The Centers for Disease Control and Prevention (CDC) defines an
epidemic as "an increase, often sudden, in the number of cases of a disease above what is normally expected in that population in
that area," and a pandemic as "an epidemic that has spread over several countries or continents, usually affecting a large number of
people." To address epidemics and pandemics, the District Administrator shall establish an Epidemic/Pandemic Response Team
("EPRT") to develop an Epidemic/Pandemic Plan in coordination with local government and law enforcement officials. ( ) The EPRT
may work as part of or in coordination with the Environmental Safety Committee and the planEpidemic/Pandemic Plan may
be developed in accordance with the plan developed pursuant to Policy 8405 - Environmental Health and Safety Program. [END OF
OPTION]
 
District administration is granted authority to take appropriate action as required in any instance where the District's plan is
inadequate or does not cover the particular situation being addressed, and the urgency of the situation dictates the necessity for
immediate decisive action.
 
The Epidemic/Pandemic Plan should include:
 

A. a communication method for school schedule changes, busing changes, and school closures;
 

B. a designee responsible for communicating with the Wisconsin Department of Public Instruction, the Wisconsin Department of
Health Services and other governmental entities;
 

C. an educational pandemic prevention program for staff and students;
 

D. provision for the business office to maintain continuity of operations during an epidemic or pandemic;
 

E. provision for distance-based learning for students (i.e., Internet instruction, community channel broadcast) to maintain
continuity of education;
 

F. procedures for preventing the spread of infectious diseases during an epidemic or pandemic, including routine cleaning of
school sites;
 

G. procedures for staff and student absences and extended leaves of absence due to an epidemic or pandemic;
 

H. procedures for isolation and possible transportation of students and staff who become ill at school due to an epidemic or
pandemic;
 

I. a plan of communication regarding epidemic and pandemic status to students, parents, and staff, including any restrictions
imposed on staff or students upon travel to affected areas, which may include quarantine periods if recommended by
authoritative health agencies;
 

J. a plan for operating the District with less staff due to an epidemic or pandemic;
 

K. a designee responsible for establishing timelines within the Epidemic/Pandemic Plan and ensuring that such timelines are met
and implementation of the plan occurs;
 



L. other emergency procedures necessary for the District to deal with an epidemic or pandemic;
 

M. a plan for determining whether to cancel any planned staff or student travel, including field trips, competitions or
performances, study abroad programs, or other travel that may involve travel to affected areas.

The Epidemic/Pandemic Plan should be reviewed annually by the EPRT and updatedupdated as appropriate.
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8450 - CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES
 
The Board recognizes that control of the spread of communicable disease spread through casual-contact is essential to the well-
being of the school community and to the efficient District operation.
 
For purposes of this policy, "casual-contact communicable disease" shall include diphtheria, scarlet fever, and other strep infections,
whooping cough, mumps, measles, rubella, and others designated by the Wisconsin Department of Health Services (hereinafter
referred to as DHS).
 
In order to protect the health and safety of the students, District personnel, and the community at large, the Board shall follow all
State statutes and Health Department regulations that pertain to immunization and other means for controlling casual-contact
communicable disease spread through normal interaction in the school setting.
 
Initial Exposure - Suspected Communicable Disease
 
If a student exhibits symptoms of a communicable disease, a teacher, school nurse, ( ) health room staff, ( ) office staff, (
) ____________, [END OF OPTIONS] or the building principalPrincipal will isolate the student in the building and contact the
parents/guardians and may choose to send the student home. [DRAFTING NOTE: State statute specifies that teachers,
school nurses, and principals have the authority to send home students exhibiting symptoms suspected of a
communicable disease. The District may authorize other staff.] The staff member shall notify the parent(s) of the student,
the Principal, and also contact the Waupaca County Health Department to report the incident. The health department officials shall
be responsible for conducting any investigation deemed necessary and directing the District to follow specific protocols, including
those established by the Wisconsin Department of Health Services.
 
Protocols During a Pandemic/Epidemic
 
The procedure described above pertains to an initial and/or isolated identification of the possible presence of a communicable
disease in a school. In the event of an ongoing pandemic or endemic outbreak of a communicable disease, the Administration and
Board shall develop protocols to manage school during a pandemic or epidemic. See Policy 8420.01 – Epidemics and Pandemics. 
 
Protocols shall be developed with consideration for the following resources:
 

A. Statewide declaration of emergency and related orders;
 

B. guidance provided by medical and/or public health officials, such as the Centers for Disease Control and Prevention (CDC);
Wisconsin Department of Health Services (DHS); Wisconsin Department of Public Instruction (DPI); American Pediatrics
Association;
 

C. local health department officials and local medical professionals;
 

D. parent and/or student groups; and
 

E. other resources developed for and specific to the circumstances facing the District.
 
© Neola 20231
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Adopted November 21, 2016

Last Revised March 15, 2021

8800 - RELIGIOUS AND PATRIOTIC CEREMONIES AND OBSERVANCES
 
The Board acknowledges that it is prohibited from adopting any policy or rule respecting or promoting an establishment of religion.
 
The Board may not prohibit any student from the free, individual, and voluntary exercise or expression of the student’s religious
beliefs.
 
District staff members shall not use prayer, religious readings, or religious symbols as a devotional exercise or in an act of worship
or celebration.
The Board acknowledges that the U.S. Constitution prohibits it from adopting any policy or rule promoting or establishing a religion
or any policy that unlawfully restricts any person's free exercise of the individual right to worship enjoyed by all persons. Within the
confines to this legal framework, the Board adopts the following policy to address the scope of these rights and the District's
authority within its own facilities or during events.
 
As public employees, while on duty and acting within the scope of employment or pursuant to official duties, District staff members
shall not use prayer, religious readings, or religious symbols as a devotional exercise or in an act of worship or celebration. Staff are
expected to avoid circumstances where the staff member's expression of religious views could be reasonably construed as an
endorsement or approval of the message by the school or District. Nothing in this policy or its application shall serve to prohibit or
interfere with any staff member's free exercise of their religious views in circumstances not covered by this policy.
 
Nothing in this policy prohibits teaching about various religions and religious practices in a manner consistent with any adopted
District course curriculum. This instruction may include discussion of religious holidays and customs in a manner related to the
curriculum that does not give the appearance of an endorsement of one religion over other religions or favoring either a system or
religious beliefs or of other beliefs, such as atheism or agnosticism. Observance of religious holidays through devotional exercises or
acts of worship is also prohibited.
 
Distribution of any outside organization's materials, including a request by any person wishing to facilitate dissemination of
materials on District property may make a request in accordance with Policy 7510 and AG 7510A - Use of District Facilities and
Policy 9700 - Relations with Non-School Affiliated Groups and AG 9700A – Distribution of Materials to Students.
 
Observance of religious holidays through devotional exercises or acts of worship is also prohibited. Acknowledgment of, explanation
of, and teaching about religious holidays of various religions is encouraged. Celebration activities involving nonreligious decorations
and use of secular works are permitted, but it is the responsibility of all faculty members to ensure that such activities are strictly
voluntary, do not place an atmosphere of social compulsion or ostracism on minority groups or individuals, and do not interfere with
the regular school program.
Students are not prohibited by this policy or any guideline promulgated pursuant to this policy, from engaging in the free, individual,
and voluntary exercise or expression of the student’s religious beliefs. However, such exercise or expression may be limited to lunch
periods or other non-instructional time periods when students are free to associate, or on an individual basis in a manner that does
not disrupt the educational process.
 
Celebration activities involving nonreligious decorations and use of secular works are permitted, but it is the responsibility of all
faculty members to ensure that such activities are strictly voluntary, do not place an atmosphere of social compulsion or ostracism
on minority groups or individuals, and do not interfere with the regular school program.
 
The Board shall not conduct or sanction a baccalaureate service in conjunction with graduation ceremonies.



 
The Board shall not include religious invocations, benedictions, or formal prayer at any school-sponsored event.
 
In accordance with the U.S. Flag Code requirements, the flag of the United States shall be raised above each school and/or at other
appropriate places during all school sessions.
 
Professional staff members are authorized to lead students in the Pledge of Allegiance or the National Anthem at an appropriate
time each school day. No student or staff may be compelled to recite the Pledge or sing the National Anthem.
 
Every school in the District shall offer the Pledge of Allegiance or the National Anthem each school day in grades 1 through 12.
District staff conducting these activities shall protect the rights and the privacy of a nonparticipating student.
 
Revised 12/18/17
Revised 4/27/20
 
© Neola 20240

Legal 118.06(2), Wis. Stats.

20 U.S.C. 4071 et seq.

Last Modified by Steve LaVallee on April 23, 2023



Book Policy Manual

Section For Board Review - Vol. 32, No. 1

Title PATRIOTIC ACTIVITIES AND OBSERVANCES

Code po8802 - NEW Policy

Status
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8802 - PATRIOTIC ACTIVITIES AND OBSERVANCES
 
In accordance with the U.S. Flag Code requirements, the flag of the United States shall be raised above each school and/or at other
appropriate places during all school sessions.
 
Professional staff members are authorized to lead students in the Pledge of Allegiance or the National Anthem at an appropriate
time each school day. No student may be compelled against the student’s objections or those of the student’s parents to recite the
Pledge or sing the National Anthem.
 
Every school in the District shall offer the Pledge of Allegiance or the National Anthem each school day in grades one (1) through
twelve (12). District staff conducting these activities shall protect the rights and the privacy of a nonparticipating student.
 
[ ] The District may offer students and staff a Moment of Silence to commemorate a significant event that has significant impact on
the community. The decision to offer a moment of silence shall be the building principal's and/or the District Administrator's
decision. No moment of silence shall be described by school officials with reference to religious symbolism or activity. [END OF
OPTION]
 
© Neola 2023
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School District of Manawa Students
Choosing to Excel, Realizing Their Strengths

Employee On-Boarding

Name: _______________________________________ Position: ___________________________________

Steps to Complete Date
Completed

BACKGROUND CHECK form: Received ____________ Started ____________ (Admin Assist) Initial
when completed:_________

Send ThedaCare at Work pdf file to Employee with employees Job Description (Admin
Assist) Initial when completed:_________ Date of Appointment: ___________

Board of Education Approval Date: ____________

Contract or MOU prepared and sent to Employee (HR): Initial when completed:_________

Payroll Paperwork to Employee: Emailed / picked up (Circle one) ____________ (Business
Office) Initial when returned:_________

Create Employee Personnel file / create payroll file (HR/Business Office)
Initial when completed:_________

Copy of License(s) and Resume on File (Business Office)
Initial when completed:_________

Explain Time Off Process and refer to Handbook (rules) (HR)
Initial when completed:_________ Signature Page Returned: _________

For Hourly Paid Staff - Explain the time card process for payroll; where to get the
cards (Business Office)
Initial when completed:_________

Email Technology Acceptable Use Packet to Employee (HR)
Initial when completed:_________

Request IT to set up email for new hire (Business Office)
Initial when completed:_________



Email the Mandatory Reporting and Required Training to new hire (HR)
Initial when completed:_________

● Annual Presentation for Pupil Services 2023 - Completed: __________
● Bloodborne Pathogens School Training - Completed: __________
● Civil Rights ? Completed: __________
● Mandatory Reporting of Child Abuse and Neglect Training (All School

Employees) - Completed: __________
● Mandatory Reporting of Threats of School Violence - Completed: __________
● Annual Signature From Teachers and Staff 2023-2024 - Completed: __________
● Title IX - Completed: __________
● ALICE Training - Completed: __________
● Personal Identifiable Records - Completed: __________

Required Policies: (In Progress)
●

Sub-Training: (In Progress)
●

Employee Shirt - sizing. (Admin Assist) Initial when completed:_________

Keys and Fob check out / form signed / Brivo and ISONAS updated (Admin Assist)
Initial when completed:_________

If hired after Inservice use “Mid-School Hire OnBoarding Checklist” (In Progress)



School District of Manawa Students
Choosing to Excel, Realizing Their Strengths

To Prospective Employees and Volunteers:

This form is intended for the safety of our community and our children. As a prospective
employee or volunteer for the School District of Manawa we would appreciate the opportunity to
ask our Police Department and the Dept. of Justice to run a background check. All information will
be confidential between the Police Department and the Administration of the Manawa School
District. Any information received will be shared with the applicant upon request.

Please indicate your consent with full signature below:

______________________________________________________ _____________________
SIGNATURE TODAY'S DATE

Please print legibly your Full Legal Name below:

First:_________________________ Middle:_________ Last: __________________________________

ALL Previous Names: __________________________________________________________________

Currentt Address: ______________________________________________________________________

Previous Address: ______________________________________________________________________

Previous Address: ______________________________________________________________________

Previous Out-of-State Addresses: __________________________________________________________

Have you lived outside of the United States within the last 10 (ten) years? Yes/No (Circle one).

Have you ever been convicted of a felony? Yes ___ No ___

If yes, explain: _________________________________________________________________________

DOB: ____________ Gender: Male ___ Female ___

Race:White ___ Asian ___ Black ___ Hispanic ___ American Indian/Alaskan ___ Haw/Pacific Islander ___

Current email address and phone number: ___________________________________________________

Thank you for your cooperation!

School District Little Wolf High School Manawa ManawaSchools.org
of Manawa Manawa Middle School Elementary

800 Beech Street 515 E. Fourth St 800 Beech Street
Manawa, WI 54949 Manawa, WI 54949 Manawa, WI 54949 / ManawaSchools

Phone: (920) 596-2525 Phone: (920) 596-5800 Phone: (920) 596-5700
Fax: (920) 596-5308 Fax: (920) 596-2655 Fax: (920) 596-5308

District Administrator: Ryan M. Peterson Principal: Michelle Johnson Principal: Danni Brauer / ManawaSchools



School District of Manawa Students
Choosing to Excel, Realizing Their Strengths

DISCLOSURE AND AUTHORIZATION FORM TO OBTAIN 
CONSUMER REPORTS

Please Read Carefully Before Signing the Authorization

DISCLOSURE

In considering you for volunteer and, if you are employed, in considering you for
subsequent promotion, assignment, reassignment, retention, or discipline, the School
District of Manawa (“the Company”) may request and rely upon one or more consumer
reports or investigative consumer reports about you that we obtain from a consumer
reporting agency, such as IntelliCorp Records, Inc. 

For explanation purposes:
● A “consumer report” is a written, oral or other communication of any information

by a consumer reporting agency bearing on your credit worthiness, credit standing,
credit capacity, character, general reputation, personal characteristics, or mode of
living which is used or expected to be used or collected in whole or in part for the
purpose of serving as a factor in making a volunteer-related decision about you.
Such information may include, for example, credit information, criminal history
reports, or driving records; and

● An “investigative consumer report” is a consumer report in which information on
your character, general reputation, personal characteristics, or mode of living is
obtained through personal interviews with your prior employers, neighbors, friends,
or associates, or with others who may have knowledge concerning any such items
of information. In the event an investigative consumer report is request about you,
you are entitled to additional disclosures regarding the nature and scope of the
investigation requested, as well as a written summary of your rights under the Fair
Credit Reporting Act (“FCRA”).

Under FRCA, before the Company can obtain a consumer report or investigative consumer
report about you for volunteer purposes, we must have your written authorization. Before
we take adverse action on the basis, in whole or in part, of information in that report, you
will be provided a copy of that report, the name, address, and telephone number of the
consumer reporting agency, and a summary of your rights under the FRCA.  
https://www.consumer.ftc.gov/articles/pdf-0111-fair-credit-reporting-act.pdf

School District Little Wolf High School Manawa ManawaSchools.org
of Manawa Manawa Middle School Elementary

800 Beech Street 515 E. Fourth St 800 Beech Street
Manawa, WI 54949 Manawa, WI 54949 Manawa, WI 54949 / ManawaSchools

Phone: (920) 596-2525 Phone: (920) 596-5800 Phone: (920) 596-5700
Fax: (920) 596-5308 Fax: (920) 596-2655 Fax: (920) 596-5308

District Administrator: Ryan M. Peterson Principal: Michelle Johnson Principal: Danni Brauer / ManawaSchools

https://www.consumer.ftc.gov/articles/pdf-0111-fair-credit-reporting-act.pdf


School District of Manawa
“Students Choosing to Excel, Realizing Their Strengths”

ANNUAL REQUIRED NOTICES

CONFIDENTIALITY AGREEMENT
To the extent permitted and/or required by law, as a staff member or volunteer for the School District
of Manawa, I will not disclose any information I hear or receive in written form, referencing a School
District of Manawa student, staff member, parent and/or potential/existing volunteer to anyone except
to legally authorized persons including law enforcement officials and/or the administrator in charge
(Principal/District Administrator).

ACCEPTABLE USE AGREEMENT
I have received, read, understand, and will abide by the School District of Manawa’s Acceptable Use
Agreement when using a computer and other electronic resources owned, leased or operated by the
School District of Manawa. I further understand that any violation of the regulations listed in this
policy is unethical and may constitute a criminal office. Should I commit any violation, my access
privileges may be revoked, school disciplinary action may be taken, and/or appropriate legal action
may be initiated. Additional copies of the agreement can be found in building offices.

TECHNOLOGY ACCEPTABLE USE AND SAFETY FORM
I have read and understand the Technology Acceptable Use and Safety Form. I understand that
unauthorized or inappropriate use, including any violation of these guidelines, may result in
cancellation of the privilege, disciplinary action and/or civil criminal liability (see Sec. 943.70, Wis.
Stat. (Computer Crimes), Sec. 947.0125, Wis. Stat. (Unlawful Use of Computerized
Communication Systems)).

Complete this agreement form and submit it to the school/district office. My signature
signifies that I understand and agree to abide by this agreement regarding all information in
the document.

PRINT NAME: ___________________________________ DATE: ________________

SIGNATURE: ___________________________________



Technology Acceptable Use and Safety Form
Staff Form

Staff members are authorized to use the Board of Education's computers, laptops, tablets,
personal communication devices (as defined by Policy 7530.02), network, and Internet
connection and online educational services ("Education Technology" or "EdTech") for
educational and professional purposes. Use of Education Technology is a privilege, not a
right. Staff members must conduct themselves in a responsible, efficient, ethical, and legal
manner. Unauthorized or inappropriate use, including any violation of these guidelines, may
result in cancellation of the privilege, disciplinary action and/or civil criminal liability (see Sec.
943.70, Wis. Stat. (Computer Crimes), Sec. 947.0125, Wis. Stat. (Unlawful Use of
Computerized Communication Systems)). Prior to accessing the Education Technology, staff
members must sign the Staff Education Technology Acceptable Use and Safety Agreement.
Staff members must complete mandatory annual training.

Smooth operation of the Board's Education Technology relies upon users adhering to the
following guidelines. The guidelines outlined below are provided so that users are aware of
their responsibilities.

A. Staff members are responsible for their behavior and communication using the
Ed-Tech. All use of the Education Technology must be consistent with the educational
mission and goals of the District.

B. Staff members may only access and use the Education Technology by using their
assigned account and may only send school-related electronic communications using
their District-assigned email addresses. Use of another person's account/e-mail
address/password is prohibited. Staff members may not allow other users to utilize
their passwords. Staff members may not go beyond their authorized access. Staff
members are responsible for taking steps to prevent unauthorized access to their
accounts by logging off or "locking" their computers/laptops/tablets/personal
communication devices when leaving them unattended.

C. Staff members may not intentionally seek information on, obtain copies of, or modify
files, data, or passwords belonging to other users, or misrepresent other users on the
District’s network. Staff members may not intentionally disable any security features of
the Ed-Tech.

D. Staff members may not use the Education Technology to engage in "hacking" or other
illegal activities (e.g., software pirating, intellectual property violations; engaging in
slander, libel or harassment; threatening the life or safety of another; stalking;
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transmission of obscene materials or child pornography, including sexting; fraud; sale
of illegal substances or goods.

1. Slander and libel are terms defined specifically in law. Generally, slander is "oral
communication of false statements injurious to a person’s reputation," and libel
is "a false publication in writing, printing, or typewriting or in signs or pictures
that maliciously damages a person’s reputation or the act or an instance of
presenting such a statement to the public." (The American Heritage Dictionary
of the English Language Third Edition is licensed from Houghton Mifflin
Company. Copyright © 1992 by

2. Houghton Mifflin Company. All rights reserved.) Staff members shall not
knowingly or recklessly post false or defamatory information about a person or
organization. Staff members are reminded that material distributed over the
Internet is "public" to a degree no other school publication or utterance is. As
such, any remark may be seen by literally millions of people and harmful and
false statements will be viewed in that light.

3. Staff members shall not use the Education Technology to transmit material that
is threatening, obscene, disruptive, or sexually explicit or that can be construed
as harassment or disparagement of others based upon their race, national
origin, sex, sexual orientation or transgender identity, age, disability, religion or
political beliefs. Sending, sharing, viewing or possessing pictures, text
messages, e-mails or other materials of a sexual nature (i.e., sexting) in
electronic or any other form, including the contents of a personal
communication device or other electronic equipment, is grounds for discipline,
up to and including termination. Such actions will be reported to local law
enforcement and child services as required by law.

E. Transmission of any material in violation of any State or Federal law or regulation, or
Board policy is prohibited.

F. Any use of the Ed-Tech for commercial purposes, advertising, or political lobbying is
prohibited.

G. Staff members are expected to abide by the following generally accepted rules of
online etiquette:

1. Be polite, courteous, and respectful in your messages to others. Use language
appropriate to school situations in any communications made through the
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Board's Education Technology. Refrain from using obscene, profane, vulgar,
sexually explicit, defamatory, or abusive language in your messages.

2. Do not engage in personal attacks, including prejudicial or discriminatory
attacks.

3. Do not harass another person. Harassment is persistently acting in a manner
that distresses or annoys another person. If a staff member is told by a person
to stop sending him/her messages, the staff member must stop.

4. Do not post information that, if acted upon, could cause damage or danger of
disruption.

5. Never reveal names, addresses, phone numbers, or passwords of students
while communicating on the Education Technology, unless there is prior written
parental approval or it is otherwise permitted by Federal and/or State law.

6. Check email, at least daily per employee handbooks. Nothing herein alters the
staff member's responsibility to preserve e-mail and other electronically stored
information that constitutes a public record, student education record and/or a
record subject to a Litigation Hold.

H. Use of the Education Technology to access, process, distribute, display, or print child
pornography and other material which is obscene, objectionable, inappropriate or
harmful to minors are prohibited. For example, the following material is prohibited:
material that appeals to a prurient interest in nudity, sex, and excretion; material that
depicts, describes, or represents in a patently offensive way with respect or what is
suitable for minors an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals, and
material that lacks serious literary, artistic, political, or scientific value as to minors.
Offensive messages and pictures, inappropriate text files, or files dangerous to the
integrity of the Board's computers/network (e.g., viruses) are also prohibited.

To ensure that the Board's computer resources are not used for inappropriate
purposes and consistent with the Children's Internet Protection Act, the Board has
implemented technology protection measures on all computers with Internet access
that protect against access to visual depictions that are obscene, child pornography,
and/or harmful to minors. These measures are operating at all times, and enable the
Board to monitor and protect against access to the aforementioned visual depictions.
We have additional and extensive systems and security mechanisms in place to
ensure the security, integrity, and appropriateness of the data on our networks. We
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also rely on and respect each family's right to decide whether to allow their children
access to the Internet.

I. Malicious use of the Board's Education Technology to develop programs that harass
other users or infiltrate a computer/laptop/tablet or computer system and/or damage
the software components of a computer or computing system is prohibited. Staff
members may not engage in vandalism or use the Ed-Tech in such a way that would
disrupt its use by others. Vandalism is defined as any malicious or intentional attempt
to harm, steal or destroy data of another user, school networks, or technology
hardware. This includes but is not limited to uploading or creation of computer viruses,
installing unapproved software, changing equipment configurations, deliberately
destroying or stealing hardware and its components, or seeking to circumvent or
bypass Network security and/or the Board's technology protection measures. Staff
members may not use the Board's Ed-Tech in such a way that would disrupt their use
by others. Staff members should refrain from intentionally wasting limited resources.

J. All communications and information accessible online should be assumed to be private
property (i.e, copyrighted and/or trademarked). All copyright issues regarding software,
information, and attributions of authorship must be respected.

K. Downloading of information onto school-owned equipment or contracted online
education services is prohibited, without prior approval from the Technology Director. If
a staff member transfers files from information services and electronic bulletin board
services, the staff member must check the file with a virus-detection program before
opening the file for use. Only public domain software may be downloaded. If a staff
member transfers a file or software program that infects the District’s Ed-Tech with a
virus and causes damage, the staff member will be liable for any and all repair costs to
make the Education Technology once again fully operational.

L. Staff members have no right or expectation to privacy when using the Education
Technology. The District reserves the right to access and inspect any facet of the
Ed-Tech, including, but not limited to, computers, laptops, tablets, personal
communication devices, networks or Internet connections or online education services,
e-mail or other messaging or communication systems or any other electronic media
within its technology systems or that otherwise constitutes its property and any data,
information, e-mail, communication, transmission, upload, download, message or
material of any nature or medium that may be contained therein. A staff member's use
of the Ed-Tech constitutes his/her waiver of any right to privacy in anything s/he
creates, stores, sends, transmits, uploads, downloads or receives on or through the
EdTech and related storage medium and equipment. Routine maintenance and
monitoring, utilizing both technical monitoring systems and staff monitoring, may lead
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to a discovery that a staff member has violated Board policy and/or the law. An
individual search will be conducted if there is reasonable suspicion that a staff member
has violated Board policy and/or law, or if requested by local, State or Federal law
enforcement officials. Staff is reminded that their communication is subject to
Wisconsin’s public records laws and FERPA (See Policy 8330). The use of passwords
does not guarantee confidentiality, and the Board retains the right to access
information in spite of a password.

M. Use of the Internet and any information procured from the Internet is at the staff
member's own risk. The Board is not responsible for any damage a user suffers,
including loss of data resulting from delays, non-deliveries, misdeliveries, or service
interruptions. The Board is not responsible for the accuracy or quality of information
obtained through its services. Information (including text, graphics, audio, video, etc.)
from Internet sources used in class should be cited the same as references to printed
materials. The Board is not responsible for financial obligations arising through the
unauthorized use of the Ed-Tech. Staff members will indemnify and hold the Board
harmless from any losses sustained as the result of misuse of the Ed-Tech by the staff
member.

N. Disclosure, use and/or dissemination of personally identifiable information of minors
via the Internet is prohibited, except as expressly authorized by the minor student's
parent on the "Student Education Technology Acceptable Use and Safety Agreement
Form."

O. Proprietary rights in the design of websites hosted on the Board-owned
District-affiliated or leased servers remains at all times with the Board without prior
written authorization.

Staff members are required to limit student exposure to commercial advertising and product
promotion when developing the District or classroom websites or giving other assignments
that utilize the Internet. Under all circumstances, staff members must comply with COPPA.

Staff members are reminded that personally identifiable student information is confidential
and may not be disclosed without prior written parental permission.

Last Updated: 2023-07-12
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Book Policy Manual

Section 5000 Students

Title CLASS RANK

Code po5430

Status Active

Adopted June 20, 2016

Last Revised March 19, 2018

5430 - CLASS RANK
 
The Board acknowledges the usefulness of a system of computing grade point averages and class ranking for high school students,
both to inform students of their relative academic placement among their peers and to provide students, prospective employers, and
institutions of higher learning with a predictive device so that each student is more likely to be placed in an environment conducive
to success.
 
The Board authorizes the use of the Laude honor point system beginning with the Class of 2018.
 
Beginning with the Class of 2018,the high school will rank and recognize graduating seniors through the Laude System. The Laude
System acknowledges student achievement through a combination of student Cumulative Grade Point Average (CGPA) at the end of
seven (7) semesters and the number of honor class points completed in their high school career. Their CGPA and honor points make
up their overall Laude score, which places them into one (1) of the possible Laude distinctions: Summa Cum Laude, Magna Cum
Laude, and Cum Laude.
 
The Laude distinctions of Summa Cum Laude, Magna Cum Laude, and Cum Laude criteria will be published annually in  The Laude
System brochure and the high school course of study guide.

Last Modified by Kayla Reichley on September 9, 2019
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5451.01 - WISCONSIN ACADEMIC EXCELLENCE SCHOLARSHIP
 
Wisconsin's Academic Excellence Scholarship is a State-supported program, jointly administered by the Department of Public
Instruction (DPI) and the Higher Education Aids Board (HEAB).  The program offers scholarship recipients an exemption from
specified tuition and fees for post-high school education at eligible higher education institutions in Wisconsin.
 
By February 25th of each school year, the School Board will designate the appropriate number of senior(s) from the high school with
the highest grade point average in all subjects as scholars eligible to receive an Academic Excellence Scholarship.
 
The following standards must be met to qualify for the Academic Excellence Scholarships.  The student and alternates must:
 

A. be a resident of the United States who is either a U.S. citizen or an alien lawfully admitted for permanent residence;
 

B. be a Wisconsin resident as defined in 36.27 Wis. Stats.;
 

C. have achieved senior status and have been in attendance for four (4) consecutive semesters, including participation in
a District-sponsored foreign exchange program for no more than two (2) semesters, during
their freshman, sophomore, junior, and senior year(s);
 

D. be selected based on the Grade Point Average (GPA) on the student’s official transcript as of the last day of the semester
which ended just prior to February 25th.

 
The grade point average (GPA) computation will be in accord with School Board Policy 5430 - Class Rank.  In selecting the
scholarship recipient(s) for the Academic Excellence Scholarship, unweighted grades for seven (7) semesters will be used to
compute grade point averages.
 
Students enrolled under full-time public school Open‑Enrollment Program who qualify based on the standards identified above are
eligible for the Academic Excellence Scholarship in the school they actually attend.
 
The designation of scholar will be awarded to the qualifying student(s) with the highest grade point average.  The scholar's GPA
shall be computed to as many places past the decimal point as necessary to determine a distinction between the scholars.
 
In the event of a tie involving the GPAs:
 

A. the first tiebreaker will be the ACT composite score;

The scholar with the highest ACT composite score will be selected.
 

B. the second tiebreaker will be the highest sub-score on the ACT Test;

English, mathematics, reading or science are eligible test components to determine the highest sub-score.  The next
tiebreaker will be the second, third and fourth highest sub-scores in that order.
 

C. in the event there is still a tie, a coin flip will determine the scholar.
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Except for the limitation on the number of designated scholars, the faculty of the high school shall select the applicable number of
seniors for designation as scholars and shall certify, in order of priority, any remaining seniors with the same grade point average as
alternates for the scholars or, if there is no remaining senior with the same grade point average, any remaining seniors with the
next highest grade point average, but not less than 3.800 or the equivalent, as alternates for the scholars.
 
Revised 3/14/16
Revised 6/19/17
 
© Neola 2016

Legal 39.41 Wis. Stats

Last Modified by Kayla Reichley on September 9, 2019


	00 2023-08-14 Policy and Human Resources Agenda
	01a Literacy Specialist - Administrative Position Proposal
	01b Existing Reading Specialist Job Description
	02a Gr. 6-12 At-Risk Handbook and Phoenix Program 2023
	03a Copy of PO0100 - Definitions
	03b Copy of PO0175 - Association Memberships
	03c Copy of PO2220 - Adoption Of Courses Of Study
	03d Copy of PO2221 - Special Observance Days
	03eCopy of PO2430 - District-Sponsored Clubs And Activities
	03f Copy of PO3215 - Use Of Tobacco And Nicotine By Professional Staff
	03g Copy of PO4215 - Use Of Tobacco And Nicotine By Support Staff
	03h Copy of PO5330 - Administration of Medication - Emergency Care
	03i Copy of PO5340 - Student Accidents.Illness.Concussion And Sudden Cardiac Arrest
	03j Copy of PO5410 - Promotion - Replacement And Retention
	03k Copy of PO5430 - Class Rank
	03l Copy of PO5512 - Use Of Tobacco And Nicotine By Students
	03m Copy of PO5771 - Search And Seizure
	03n Copy of PO7434 - Use Of Tobacco And Nicotine On School Premises
	03o Copy of PO7440 - Safety And Security
	03p Copy of PO8420.01 - Epidemics And Pandemics
	03q Copy of PO8450 - Control Of Casual-Communicable Diseases
	03r Copy of PO8800 - Religious and Patriotic Ceremonies And Observances
	03s Copy of PO8802 - Patriotic Activities And Observances
	05a New Employee Checklist
	05b Background Check and Disclaimer
	12 SDM Background Check Form.TEMPLATE.docx (1).pdf
	12 Disclosure and Authorization form.Volunteer Purposes.pdf

	05c Confidentiality & Acceptable Use Form
	05d Technology Use
	07a Previous Mileage and Reimbursement form combined
	07b Revised Mileage and Reimbursement
	08a 5430 - Class Rank Policy
	08b 5451.01 Wisconsin Academic Excellence Scholarship

